Ocean County College
Professor's Syllabus

Professor's Name: Prof. Shaffer

Course Title and Number: COMM 154 – Fundamentals of Public Speaking

Catalog Description: Development and improvement of public speaking skills.  Practice in organizing, outlining and delivering brief talks.

Semester:  Spring, 2011

Office Location: T-220 (Tech Bldg.)	

Phone Number: 732-255-0400 Ext. 2296

E-Mail Address: gshaffer@ocean.edu or gary_shaffer@occ.mailcruiser.com

Office Hours: 	Monday 9:45 – 10:45am & 3:30 – 4:30pm; Tuesday 11am – noon, Thursday 3:30 – 4:30pm,
Friday 11am - noon.  To arrange a meeting in addition to the regularly scheduled office hours, please contact me directly or contact the Department of Humanities, Fine Arts, and Media Studies (Phone: 732-255-0338/Email: ksmith@ocean.edu).

Required Text and other Materials:  
Public Speaking and Civic Engagement, 2nd ed. Hogan, Andrews &Andrews         		
myspeechkit.com
Sony mini DVD 
1 package 5 X 8 pastel index cards
Check Ocean Cruiser and myspeechkit.com weekly.

Course Learning Outcomes/Objectives: 
  		Develop a positive attitude about public speaking. 
 		Decrease speech anxiety.
 		Learn how to organize, write, research and deliver brief talks with clarity and confidence in a heightened,    
conversational style.
 		Be able to identify and define basic communication theories, principles and key terms regarding speech  
 		delivery and evaluation.

General Education Goals Addressed in the Course: To develop the ability to communicate effectively through reading, listening, speaking and writing.
The student will be able to:
a. Read and listen analytically, with understanding and openness toward other points of view.
b. Write and speak Standard American English with clarity, continuity, fluency & accuracy.
c. Develop a professional style of communication.
d. Receive, analyze and present information in order to develop and support a main point and persuade an audience.
e.         To develop both the ability and moral sensitivity needed to make informed judgments concerning ethical issues.

The student will be able to:
a. Recognize an ethical issue.
b. Gather objective information pertinent to the issue.
c. Analyze and evaluate differing points of view related to the issue.
d. Evaluate the possible consequences of judgments.
e. Make informed judgments.
 
Course Standards: All work is due on time. Unless otherwise noted, all work is to be typed, double-spaced on white paper.  Reading assignments are to be completed before coming to class.  Class time is used for an active discussion of the issues we are covering.  Your involvement in these discussions will play a role in your final grade.

Attendance Policy: Three absences are permitted.  A fourth absence may be grounds for a W or and F.  Failure to withdraw from the class will result in an F. Excessive lateness will be treated the same as an absence and could lead to an F.  Do your best to inform me of all absences prior to the start of that day’s class.  If you are late or absent for a class, it is your responsibility to get missed work from a classmate.  Absence or tardiness does not excuse you from work that is due.

Grading scale: Students can earn a maximum of 500 points as follows:

		Points			Assignment
	  	 65			Seven assigned speeches
		 10			Quizzes
		 20			Reaction papers		
		   5 			Prep Work and Class Participation	

Final Grade
		Points			Grade
		90 - 100		B+ / A
		80 – 89			B
		70 – 79			C / C+
		65 – 69			D 
		Below 65		F

Course Outline: The tentative class schedule is as follows:

I.  Introduction to Public Speaking
A.  Ethics
B. Civic Engagement/Responsibilities
C. Dealing with anxiety
D. Preparing to speak

II.  	Delivery Do’s and Don’ts
		A.  Audience Analysis
		B.  Elements of Voice
		C.  Nonverbal Communication
		D.  Speaking on Camera
		E.  Presentational Aids

III.  	Speaking to Inform
A.  Gathering and evaluating supporting materials
B. Organizing the speech
C. 3 Steps to Citing Information in a Speech
D. Presentational Aids

IV.	 Speaking to Persuade
A.  Topic Selection
B. Audience analysis
C. Three forms of evidence
D. Reasoning and argumentation
E. Public Dialogue and Debate


Statement of Plagiarism: Students should refer to the student handbook and review Policy #5180.  

Statement about Civility:  During class, I expect you to act in a professional manner.  No cell phones, foul language, eating or tardiness will be tolerated.  

Campus resources and services:  Tutoring is available [a] in the Writing Center for writing assignments in all subject areas, not just English courses, and [b] in the Mathematics Tutoring Center.   Tutoring information for all other subjects can be found on the Tutoring page on the college website.   In addition, Study Strategy Seminars are scheduled each week and are posted on the college website under “Academics.”  More information on college services can be found by using the A-Z index on the college website (for example, under “T” for Tutoring or under “S” for Study Strategy Seminars). 

Statement of Accommodation:  If there is any student in this class who has special needs because of learning disabilities or other kinds of disabilities, please feel free to come and discuss this with me or a staff member in the Center for Academic Excellence.

Disclaimer:  The schedule and procedures described in this course information sheet are subject to change depending upon the needs of the class.  

All individuals should not assume that anything received, sent, or stored in this course or in any course is private.  Students’ written work, assignments, and test results may be used anonymously for college assessment purposes.  Course content, support materials, and communications (including chats, discussions, emails, and any other forms of communication) may be used for quality assurance purposes by authorized college administrators.  

Important Notes
Ocean Cruiser is the official email communication for students at OCC (firstname_lastname@occ.mailcruiser.com) 
Failure to pay for this course may result in your being dropped for non-payment.


