Fundamentals of Public Speaking 

Spring 2010 
Skill in the art of communication is crucial to a leader’s success. 

 S/he can accomplish nothing unless s/he can communicate effectively.  –Norman Allen

Professor's Name: Dr. Beth Willetts-Brierley

Course Title and Number: Fundamentals of Public Speaking Comm 154

Catalog Description:  Development and improvement of public speaking skills.  
Practice in organizing, outlining and delivering brief talks.
Semester:  Spring 2010
Office Location: Arts and Community Center Room B-105
Phone Number:  (732) 255-0400 ext. 2101


Dept. Secretary Mrs. Karin Smith  732-255-0400 ext. 2097  ksmith@ocean.edu

Dept. Office/my mailbox Arts and Community Center Room B-103
E-Mail Address: bbrierley@ocean.edu    elizabeth_brierley@occ.mailcruiser.com
Office Hours:  Monday/Thursday 12:15-2:00      Tuesday 9:00-9:30, 12:15-1:45   Friday  12:15-1:00
Other Meeting Times: To arrange a meeting in addition to the regularly scheduled office hours, please contact me directly or contact the School of Language and the Arts at 

732-255-0338 OR 732-255-0400 ext. 2097.

Required Text and other Materials: Invitation to Public Speaking, 3rd ed.  Cindy L. Griffin






  A recent MLA Guide.





  1 package of 5” X 8” index cards (preferably pastel)





  2 mini DVD-R Discs  30 minutes each OR 1-double sided mini DVD





  A notebook, folder and A POSITIVE ATTITUDE!





  Check Ocean Cruiser e-mail/shared files on a weekly basis.
Course Learning Outcomes/Objectives (from the Official Course Description):

Develop a positive attitude about public speaking. 

Decrease speech anxiety.
Learn how to organize, write, research and deliver brief talks with clarity and confidence in a heightened, conversational style.
Be able to identify and define basic communication theories, principles and key terms regarding speech delivery and evaluation.
General Education Goals Addressed in the Course:

To develop the ability to communicate effectively through reading, listening, speaking and writing.

The student will be able to:

a. Read and listen analytically, with understanding and openness toward other points of view.

b. Write and speak Standard American English with clarity, continuity, fluency & accuracy.

c. Develop a professional style of communication.

d. Receive, analyze and present information in order to develop and support a main point and persuade an audience.

e. To develop both the ability and moral sensitivity needed to make informed judgments concerning ethical issues.

The student will be able to:

a. Recognize an ethical issue.

b. Gather objective information pertinent to the issue.

c. Analyze and evaluate differing points of view related to the issue.

d. Evaluate the possible consequences of judgments.

e. Make informed judgments.

Course Standards: 
-All homework/speech outlines must be typed with correct grammar, spelling and punctuation in evidence.  
-I do not accept handwritten assignments. 
-A 5% deduction will be applied to all late homework assignments.  
-Quizzes must be taken with the rest of the class UNLESS you are working with the Disability Resource Center or you have written documentation excusing your absence.

Attendance Policy:  Please be sure to come to class prepared and on time.  The college allows for 10% absenteeism before the instructor awards a grade of W.  All absences will be considered and recorded.  Your class participation grade will decrease with every late/unexcused absence.  Please contact me and/or Karin Smith if you cannot attend class. In order to be excused, formal, written documentation must be submitted.  Your attendance is a crucial part of your final grade.

When speeches are missed due to an EXCUSED absence, they must be made up during the next class period.  If you miss your speech due to an UNEXCUSED absence or are not prepared, your score will be deducted by 5%  (10%  for the Persuasive).  There are no make-ups for Impromptu speeches.
Grading scale:  A = 100-90; B+=89-86; B=85-80; C+=79-76; C=75-70; D=69-65; F=64 or lower

Statement of Plagiarism:  Students should refer to the student handbook and review Policy #5180.  

Plagiarism will not be tolerated.  All speeches are considered major works; therefore, proper documentation of resources in the MLA format is required.  Aural/oral footnotes along with a 
Works Cited page must be included in order to successfully complete the Informative & Persuasive speeches.

Statement about Civility: 
The three most important components of COMM 154:  ethics, civility and listening.

   Before you communicate, ask yourself the following questions:

Is it kind?


Is it truthful?


Is it necessary?

-Please do not enter the room while speeches are in progress.

-No hats or gum during presentations.

-Cell phones, pagers, text messaging will not be tolerated.  This is distracting & disruptive.  
-Turn off all devices or you will be asked to leave.  
-If I see them or hear them, 15 points will be deducted from your overall class participation grade.  
-You will not be able to earn an A in this class if you text, check messages, etc. during class.  
-Show your fellow students courtesy and respect.
Your positive participation in all classes as a speaker as well as an audience member will make this an 

enjoyable experience for you and your fellow classmates.

Evaluation of student:   Homework 10%, Quizzes 15%, Speeches 40%, Participation/Attitude/Attendance 35%.
Campus resources and services:  Tutoring is available in the Writing Lab for all subject areas. 
In addition, Student Success Seminars are scheduled each week and are posted on the college website under “Campus Resources and Services.”  More information on college services can be found by using the A-Z index on the college website (for example, under “T” for Tutoring or under “S” for Study Strategy Sessions.) 

Statement of Accommodation:  If there is any student in this class who has special needs because of learning disabilities or other kinds of disabilities, please feel free to come and discuss this with me.  

Individual faculty members may make reasonable changes to this course outline exclusive of course requirements, course calendar, and grading procedures.

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
COURSE OUTLINE/ASSIGNMENTS

WEEKS I & II 

Speech I  Self-Introduction  3-4 minutes.  Deliver a speech all about you—what makes you “you.”  Tell us about the origin of your name, nicknames, interests, hobbies, travels, family, friends, goals, favorite quote, life motto, etc.  Please bring an item of special significance and incorporate it into your speech.   To be delivered the second day of class.  10 points (5 points for organization/content/creativity and 5 points for delivery).  Notes will be collected.
WEEK I  READING ASSIGNMENT  Read Chapters 1, 2 & 3.   

WEEK II READING ASSIGNMENT  Read Chapters 4, 5, 12.

WEEKS III & IV  

Speech II  Group Presentation/outline practicum.   4-5 minutes.   The class will be divided into groups; each group will discuss a community/campus issue topic.  You will create a speaking outline and each student will deliver part of the presentation.  Typed outline will be collected.
10 points  (5 points typed outline/content/creativity/organization, 5 points delivery).

WEEKS III & IV READING ASSIGNMENT Read Chapters 9, 10, 12, 13—focus on transitions, Introductions & Conclusions, Visual Aids and Speaking Outlines/notecards.  
WEEKS V & VI 

READING ASSIGNMENT WEEKS V & VI   Read Chapters 6, 7, 14, 15.

Speech III  Business Presentation 4-5 minutes.  Research a favorite product, service, restaurant, etc. and persuade the audience to purchase or patronize this company/product.  Dress to impress.  

10 points (5 points typed outline/content/creativity/organization, 5 points delivery).
This speech will be videotaped.  

Homework #1:  Reaction paper—on camera presentation.  Guidelines will be distributed.  
A 2-3 page essay will be submitted one week following your presentation. 

20 points.
WEEK VII 

Speech IV Manuscripted Speech  3-5 minutes.  Hand in a typed copy of your notes (double-spaced/ 12-font).    Topic to be announced.    10 points.   (5 points for content/creativity/organization, 
5 points for delivery.)
READING ASSIGNMENT  Read pages 266-268.
In-class quiz review.  

MIDSEMESTER   
Quiz I  25 Questions 
Monday, March 15th
Tuesday, March 16th
WEEKS VIII-IX    
READING ASSIGNMENT  Read pages 265-266, 268.  Impromptu do’s & don’ts.

Review Chapters 6, 7, 14, 15.  Discussion of informative speeches, evaluating resources.
*There are no make-ups for the Impromptus.

Sp.  V Impromptu 2 minutes.  5 points

Sp.  VI Impromptu 3 minutes.   5 points
Homework #2:  Submit the following in preparation for your Informative Speech:


3-4 scholarly sources (printed copies of the articles)


A typed Works Cited in MLA format


A source citation phrase // with the condensed quote from each resource

20 points:  5 points for the resources, 7 points for the Works Cited, 8 points for the source citations and quotes.
 

WEEKS  X-XI 
Informative Speech delivery.  

Lecture on research, persuasion, reasoning, appeals, debate.

Sp VII  Informative Speech with 3-4 resources/Works Cited  5-7 minutes.   This is your first speech that requires you to conduct research.  You must cite from 3-4 scholarly sources 

(NO ENCYCLOPEDIAS, no .net’s) and cite supporting details in your speech.  You will attach a 
Works Cited page to your outline in the MLA format.   Inform the audience about a custom, tradition, person, place, health issue, etc.  Think about your family tree or favorite holiday—great brainstorming resources!  20 points (10 points delivery, 5 points revised Works Cited, 
5 points outline/organization/content).  

WEEK XII   Lecture on persuasion, reasoning, appeals, debate continued.

Homework #3:  Submit the following in preparation for your Persuasive Speech:


3-6 scholarly sources (printed copies of the articles)


A typed Works Cited in MLA format


A source citation phrase // with the condensed quote from each resource

20 points:  5 points for the resources, 7 points for the Works Cited, 8 points for the source citations and quotes.
 
READING ASSIGNMENT  Read Chapters 8, 16, 17.  Reasoning, fallacies, persuasive speeches.

Review visual aid do’s and don’ts in Chapter 13.
WEEKS XII-XIV  
Continue discussion of visual aids, persuasion and debate guidelines.  
Delivery of presentations/debate.

Speech VIII Persuasive Speech  8-10 minutes with 3-5 minute debate.  This speech will be recorded.  This is your most challenging speech.  You will persuade the audience to agree with your persuasive proposal in order to resolve a timely, controversial, political issue 

(scope:  state/county/community).  
You must present all five components of the argument in the body of your speech:  the Problem, the Causes, the Effects, 2 Opposing Views/4 Rebuttals, and 3-6 SPECIFIC Solutions.  
30 points (15 points delivery, 5 points revised Works Cited, 10 points outline/organization).
Homework #4 Create a visual aid which highlights local resources, contact information, etc. to support your solutions section.

20 points.

Homework #5— Reaction paper—on camera presentation.  Guidelines will be distributed.  

A 2-3 page essay will be submitted one week following your presentation. 

20 points.
WEEK XV    

In-class quiz review.

QUIZ II    25 Questions
Thursday, May 13th
Friday, May 14th
