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Policy-Approval Process  #2310   

POLICY
The Board of Trustees shall promulgate and approve all college-wide policies that are considered necessary and essential to the operation of the college.

The President shall designate one person to be responsible for coordinating a policy-approval process that shall include appropriate procedures for transmitting new or revised policies to the Board.

All policies, regardless of their origin, shall be reviewed by the President prior to submission to the Board.

The President shall designate an appropriate staff member to implement and to be responsible for each approved policy.

ADOPTED:  August 23, 1976   
REVIEWED:  May 21, 1991
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PROCEDURE
Inasmuch as college-wide policy statements may emanate from all sectors of the campus (individuals, groups, departments, and organizations), a consistent process should be used to move each new or revised policy to the Board of Trustees for its review and approval action.  The following steps should be used for this process:

  1.
The official College Table of Organization shall be used to move a proposed policy statement in its proper format to the President's office.

  2.
Following his review, the President will forward the policy to the Vice President of Planning and Administration for processing.

  3.
The Vice President of Planning and Administration will review the policy for technicalities that may cause the policy to be in conflict with other policies or law.  The Vice President will also determine that all data and information is correct.

  4.
The Vice President of Planning and Administration will prepare the policy in the proper format, assign a heading and number, and recommend to the President that it is ready for Board action.

  5. 
The Vice President of Planning and Administration will post the policies approved by the Board to the College’s web site. 
  6.
Policies not approved by the Board will be returned by the President to the initiating individual or group with an explanation for disapproval.

ADOPTED:  August 23, 1976   


Revised:  December 21, 1982

Revised:  May 21, 1991

Revised:  April 30, 1996

Revised:  May, 2000

Revised:  July 31, 2007
Revised:  November 18, 2008

