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Legal Office Assistant
Today’s Legal Office Assistant 
Certificate Program
Prerequisites: Proficient typist, general office skills, Microsoft Office
The Bureau of Labor Statistics indicates that the expansion of the legal services 
industry will result in employment growth nationwide. Learn how a law office 
operates and understand the legal terminology that you will encounter on 
a daily basis. Learn how to handle administrative responsibilities like setting 
appointments, providing research information and preparing correspondence. 
In our career program you will acquire the skills necessary to enter this dynamic 
field by completing the following four (4) courses:
• Legal Terminology (Spring 2011)	 CELW 107
• Law Office Procedures	 CELW 111
• Legal Correspondence (Spring 2011)	 CELW 114
• Legal Office Projects (Spring 2011)	 CELW 115

Today’s Family Law Legal Office Assistant Certificate
Earn the Legal Office Assistant Certificate with additional training in Family 
Law and become even more marketable with the knowledge to handle the 
specific needs of family law clients.

Family Law	•	 CELW 119

Legal Assistant jobs are expected to 
grow faster than average and the median salary is $48,100.

Legal Office Procedures
(Students must have legal terminology textbook)
This course provides a background of the law office and an overview of the duties 
required of the legal support staff. The preparation of pleadings and other court 
papers used in civil matters from the initial filing of a lawsuit through discovery, trial 
and the appellate procedures are examined. Other areas of the law are described 
such as family, wills, trusts and probate; business organizations; real estate; and 
criminal law. Actual legal cases provide realistic training in these areas of the law. 
Textbook required: Legal Office Procedures (approx $70). 3.0 CEU Cost: $399 
CELW 111-01 CFA	 Sep 14-Nov 16	 10 Sessions	 Tu	 6:30-9:30pm
Instructor: Susan Rumpf, Attorney

NEW Family Law
A MUST for every legal office assistant! In this course, you will learn the nuts and 
bolts about divorce and separation, distribution of property in a divorce action, 
child custody and time sharing, child support, alimony, adoption, pre-nuptial 
agreements, domestic violence, mediation, and more. You will be taught how to 
handle these different types of matters from a time a client walks in the door 
until the conclusion of their matter. Textbook required: Introduction to Family Law 
(approx $108). 2.4 CEU Cost: $319
CELW 119-01 CFA	 Sep 23-Nov 11	 8 Sessions	 Th	 6:30-9:30pm
Instructor: Susan Rumpf, Attorney
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UNIFORM CONSTRUCTION CODE COURSES
Please be advised that we are taking waitlist names for the following classes. 
Contact Sandy Figner 732-255-0400 ext. 2146
We need a minimum of seven (7) students to run the class, therefore, as soon as 
we have 7 students, you will receive a telephone call requesting that you register 
and pay for the class.
Ocean County College offers Uniform Construction Code (UCC) courses that 
meet the education requirements for licensure of New Jersey construction code 
officials, which include technical inspectors, administrative officials, and technical 
assistants. The NJ Department of Community Affairs (DCA) pursuant to NJAC 
5:23 (UCC regulations) oversees licensing. The courses, named according to their 
license name, are open to anyone interested in construction code regulation 
as practiced in NJ and are mandatory for most individuals desiring licensure.  
Technical courses must be taken in sequence of the license levels: RCS (Building 
only) first, ICS second, and HHS last. To obtain Administrative licenses (Subcode 
Official and Construction Official), a person must have a technical license and 10 
years documented experience.
Partial tuition reimbursement may be available. To be eligible, a student 
must have a log number or a UCC license and complete the UCC course 
successfully. Upon applying for a license and paying the application 
fee, the Licensing Unit gives the log number; the college collects tuition 
reimbursement information and submits it to the DCA. Call the DCA’s Licensing 
Unit at 609-984-7834 for information. You may also visit their website at 
www.nj.gov/dca/codes/licensingunit. The UCC regulations, or “blue book,” is a 
required text for all UCC courses, call 609-984-0040 for ordering information.
Textbook(s) are required for each course and cannot be purchased at the College 
bookstore (approximate cost: $100-$350).

Administrative Licenses:
Construction Official
4.5 CEU	 Cost: $425		  CEPS 101-01 CFA
Sep 7-Dec 14	 15 Sessions	 Tu	 6:30-9:30pm
Instructor: John Lightbody

Subcode Official
4.5 CEU	 Cost: $425		  CEPS 102-01 CFA
Sep 20-Jan 24	 15 Sessions	 M	 6:30-9:30pm
Instructor: Gerald Grayce	 No Class Oct 11, Oct 18, Dec 27 & Jan 17

Technical Licenses:
Building Inspector, RCS
9.0 CEU	 Cost: $850		  CEPS 103-01 CFA
Sep 6-Dec 15	 30 Sessions	 M,W	 6:30-9:30pm
Instructor: Wayne Kierce

Building Inspector, ICS
9.0 CEU	 Cost: $585		  CEPS 104-01 CFA
Sep 13-Dec 6	 30 Sessions	 M,W	 6:30-9:30pm
Instructor: Jack McNaboe

Electrical Inspector, ICS
6.0 CEU	 Cost: $570		  CEPS 108-01 CFA
Sep 7-Dec 14	 15 Sessions	 Tu	 6:30-10:30pm
Instructor: Tom Pernal

Electrical Inspector, HHS
4.5 CEU	 Cost: $505		  CEPS 109-01 CFA
Sep 9-Dec 2	 12 Sessions	 Th	 6:30-10:30pm
Instructor: Tom Pernal	 No Class Nov 25

Fire Inspector, ICS
12.0 CEU	 Cost: $985		  CEPS 111-01 CFA
Sep 6-Dec 15	 30 Sessions	 M,W	 6:30-10:30pm
Instructor: John Lightbody

Technical Assistant Certification
4.5  CEU	 Cost: $400		  CEPS 127-01 CFA
Sep 2-Dec 16	 15 Sessions	 Th	 5:30-8:30pm
Instructor: Valerie Waricka	 No Class Nov 25

Construction Inspection median salaries are $53,600.
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construction management Certificate
The Construction Management Certificate program provides the skills and 
knowledge needed for today’s construction industry. Individuals who currently 
manage construction projects, plan to be in a managerial position, or would 
like to learn more about their industry will benefit from these courses.
In order to qualify for the Construction Management Certificate, students 
must complete a total of four core courses and two elective courses. Upon 
completion of all required courses, contact the Department of Continuing 
Education and the Construction Management Certificate will be issued.
Core Courses (30 hours each):

Construction Jobsite Management	•	 CEPS 129
Construction Materials & Methods	•	 CEPS 131
Fundamentals of Construction Estimating	•	 CEPS 130
Understanding Construction Drawings	•	 CEPS 128

Elective Courses:
Any business course described in the “Business” section of this catalog that is 
at least three contact hours.

Construction Management median salaries are $95,200.

Understanding Construction Drawings
Learn to  locate information on different parts of a construction drawing and 
effectively cross-reference information between drawings. Various residential and 
commercial drawings will be reviewed and interpreted. Information regarding 
basic technical drawing techniques, drafting expressions, demonstration of the 
use of symbols, plan reviews, elevations, sections, and details will be discussed. 
Mechanical and electrical drawings will be analyzed to show the relationship 
between sizing and basic trade information requirements. Textbook required: 
Understanding Construction Drawings, (ISBN 0-7668-1580-3, can be ordered 
through Barnes & Noble). 3.0 CEU Cost: $365 
CEPS 128-01 CFA	 Sep 23-Dec 2	 10 Sessions	 Th	 6:30-9:30pm
Instructor: Wayne Kierce	 No Class Nov 25

Fundamentals of Construction Estimating
Review all procedures required in compiling an estimate for construction work, 
then move to quantity take off, pricing of the contractor’s work, pricing sub-
trade work, pricing site overheads, and compiling bid documents. Case study of 
a residential and commercial project will be presented and a complete estimating 
process for each will form the basic framework that can easily be applied to 
various trades on many different types of construction projects. Textbook 
required: Fundamentals of Construction Estimating. 3.0 CEU Cost: $365
CEPS 130-01 CFA	 Sep 28-Nov 30	 10 Sessions	 Tu	 6:30-9:30pm
Instructor: Wayne Kierce

Register Online Now!
Instant Enrollment – Instant Confirmation

www.ocean.edu/cpe.htm
“Registration” Link   Click “Register Online”
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Property Manager Certificate 
Career Path Courses
The Property Manager Certificate Program offers the student an opportunity 
to learn the basic elements and requisite knowledge of financial management, 
small business management, and related skills as well as legal issues to 
effectively execute the duties applicable to being an in-charge Property 
Manager of Apartment Buildings, Office Buildings, Shopping Centers, Industrial 
Complexes, and a multitude of other properties.
To earn the Property Manager Certificate, candidates must complete ten (10) 
required courses which include six (6) core and four (4) elective courses. 
Each course will expose the student to the basics of the subject matter and is 
designed to provide the student with a general understanding of the related 
topics to fulfill the learning experience. 

WHO SHOULD ATTEND?
Applicants desiring to enter the Property Management Field•	
Existing Property Managers & Management Personnel desiring to expand •	
knowledge 
Consultants to the Property Management Field•	
Others looking to better understand the role of the Property Manager•	

CORE COURSES:
Accounting & Finance for the Non-Financial Property Manager	•	 CEBM 326 
Budgeting and Project Development & Management •	 (Spring 2011)	 CEBM 327
Small Business Management for Property Managers •	 (Spring 2011)	 CEBM 328
Legal Issues of Real Estate & Property Management •	 (Summer 2011)	 CEBM 329
Property Management Essentials	•	 CEBM 331
Marketing Management of Real Estate Properties •	 (Summer 2011)	 CEBM 333

ELECTIVES: Select 4 (Listed in the Business Section)
Art of Delegating Effectively	•	 CEBM 627
Building High Performance Teams	•	 CEBM 334
Conflict & Negotiation Skills	•	 CEBM 609
Customer Focus	•	 CEBM 607
Meeting Management	•	 CEBM 224
Understanding Organizational Stress	•	 CEBM 336

To earn this certificate, you will need to successfully complete the required six (6) core 
and four (4) elective courses. Additional courses will be offered during the spring and 
summer semesters.

A Property Manager’s average salary is $63,180. 
Opportunities should be the best for those with college degrees 

in business administration, real estate or related field.

Small Business Management for Property Managers
You will focus on operating policies and procedures, association member 
communications, facilities management, community signage, custodian services, 
maintenance, security, multi-family unit inspections and project management 
with a seasonal maintenance schedule. Emphasis will be placed on customer 
service, homeowner manuals, work order processing and suggestion and 
response systems. Learn processes for dealing with contractors and vendors, risk 
management responsibilities and insurance coverage. You’ll learn about leadership 
traits, decision-making skills, and how to manage your employees. Marketing 
basics, insurance coverages, crisis management, committee management, 
concierge services and ancillary revenues are also covered. 1.2 CEU Cost: $117
CEBM 328-01 CFA	 Sep 9-Sep 30	 4 Sessions	 Th	 6:30-8:30pm
Instructor: Raymond Hohman
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Property Management Essentials
This course will focus on the largest and most expensive elements of a 
community’s budget, the assets of the community. The scope of the Property 
Manager’s property management services center on maintaining the clubhouse 
and related amenities such as swimming pools, all common grounds, and other 
internal resources owned by the community. This is in addition to providing the 
services to the homeowners as outlined in the Community offerings and any 
applicable governing documents. Textbook recommended: Barrons Real Estate 
Guide Dictionary of Real Estate Terms (approx $16). 0.8 CEU Cost: $111
CEBM 331-01 CFA	 Oct 7-Oct 28	 4 Sessions	 Th	 6:30-8:30pm
Instructor: Raymond Hohman

Accounting & Finance for the Non-Financial Property 
Manager
Focus is on the accounting and financial aspects of the pre-planned community, 
explaining simply and clearly, what the key financial statements mean, how they 
work and relate to each other and how your actions as a manager affect them and 
your business. Topics include: Double Entry Bookkeeping, Cash versus Accrual 
Accounting, Financial Statements, Internal Controls and Audit Reports, Financial 
Statements, Investment Management, Asset Reserve Reports, Treasurer Reporting 
and Board Oversight. 1.0 CEU Cost: $137
CEBM 326-01 CFA	 Nov 4-Dec 9	 5 Sessions	 Th	 6:30-8:30pm
Instructor: Raymond Hohman			   No Class Nov 25

CONTINUING & PROFESSIONAL 
EDUCATION INSTRUCTORS NEEDED!
Applications are being accepted to conduct 
business courses, computer courses, Allied 

Health courses to include Health Information 
Technology, Medical Billing & Coding (daytime) 

and Nursing Professional Development, & 
avocational courses and children’s summer 

camp classes. Industry training experience in 
subject area and teaching experience required.

Please email your resume to: 
drobinson@ocean.edu

For additional information, visit the 
“Become an Instructor” link on our website:

www.ocean.edu/cpe.htm
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Enrichment
Arts & Crafts

Basic Drawing
Learn the basic skills and design for drawing still life and various other inspirations. 
Emphasis will be on composition, lights and darks, elementary perspective, 
assessing proportion and developing the artist’s eye. A list of materials needed 
for the class will be available before the class starts. Cost: $154
CEFA 190-01 CFA	 Sep 18-Nov 6	 8 Sessions	 Sa	 9:30-11:30am
Instructor: Joseph Rogine

NEW Intermediate Drawing
Study shape, form and edges found in nature. Learn to create the illusion of three 
dimensional images through the modeling of form. More time will be spent on 
each work, resulting in finished and realistic drawings. The studies will be made 
after still life and classical statues. A list of materials will be available before the 
class starts. Cost: $154
CEFA 391-01 CFA	 Sep 18-Nov 6	 8 Sessions	 Sa	 12-2pm
Instructor: Joseph Rogine

Oil Painting
This course will teach composition and design. Find out more about paint media 
and application. Students will paint subject matter that is of interest to them 
including landscape, portraiture, and still life. The first class will include a lecture, 
demonstration and information on materials needed. Cost: $169
CEFA 107-01 CFA	 Sep 7-Nov 2	 9 Sessions	 Tu	 7-10pm
CEFA 107-02 CFA	 Sep 9-Nov 11	 9 Sessions	 Th	 7-10pm
Instructor: Louis Riccio	 No Class on Nov 4	
Location: Pt Pleasant Boro HS, Pt Pleasant

Introduction to Watercolor Ages 16 & Older
This studio course will teach you the basics of watercolor painting. Learn painting 
techniques, color mixing, and basic composition. Progress to subject matter of 
your choice with individual instruction. You must possess basic to advanced 
drawing skills. Request the supply list when you register so you can paint at your 
first class. Cost: $109
CEFA 371-01 CFA	 Sep 14-Oct 19	 6 Sessions	 Tu	 6:30-9pm
Instructor: Valerie Morone

Intermediate Watercolor Ages 16 & Older
Painting techniques learned in Intro to Watercolor will be reviewed through lecture 
the first day of class. Choose to paint from still life or subject matter of your 
choice, using photos as reference. Individual instruction will be given to progress 
at your own rate. You must possess basic to advanced drawing skills. Request 
supply list when you register. Bring supplies and sketch or photo reference to 
class the first day. Cost: $109
CEFA 382-01 CFA	 Oct 26-Nov 30	 6 Sessions	 Tu	 6:30-9pm
Instructor: Valerie Morone

Dance/Fitness
Ballroom & Latin Dancing for Beginners
Put some excitement in your life and learn to dance! You will dance the night away 
in fine style while learning the basic steps and variations of the Waltz, Foxtrot, 
Swing, Rumba, Merengue, Tango & Cha-Cha. A partner is required. Cost: $68 per 
person
CEFA 352-01 CFA	 Sep 22-Dec 1	 10 Sessions	 W	 6:45-7:45pm
Instructors: Lance Hilkene & Patricia Gabree		  No Class Nov 24
Location: Pt Pleasant Boro High School Gym, Pt Pleasant
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Ballroom & Latin Intermediate Dancing
Prerequisite: Ballroom and Latin Dancing for Beginners (CEFA 352)
Learn additional steps in the newest and hottest dances covered in the basic 
class. Plus the Mambo/Salsa and Bachata will be taught in an atmosphere that is 
fun and enjoyable. Pulsating rhythms of the music and sensual moves will add to 
the enjoyment of the evening. With a little practice, you can dance your way to 
ballroom stardom. A partner is required. Cost: $68 per person
CEFA 353-01 CFA	 Sep 22-Dec 1	 10 Sessions	 W	 8-9pm
Instructors: Lance Hilkene & Patricia Gabree		  No Class Nov 24
Location: Pt Pleasant Boro High School Gym, Pt Pleasant

Belly Fusion
Join us for an hour of fun, relaxation and fitness as we explore the dance technique 
that is sweeping the country: Belly Dance. Learn to link dance steps with arm 
movements as we create our own individual styles by blending movements from 
many cultures. In addition, we will experience the increased health benefits of 
rhythmic movement in improved coordination, balance and muscle strength. 
This course is suitable for beginners and experienced dancers. Wear comfortable 
clothing and bring a blanket or towel for sitting on the floor. Cost: $89
CEPE 233-01 CFA	 Sep 15-Nov 17	 10 Sessions	 W	 6:30-7:30pm
CEPE 233-02 CFA	 Sep 16-Nov 18	 10 Sessions	 Th	 6:30-7:30pm
Instructor: Tracy Morano
Location for Section 02 only: Pt Pleasant Boro HS, Pt Pleasant

NEW Yogalates
A blend of yoga and Pilates to strengthen, tone and tighten your body. The 
exercises are designed to flow within and into each other in order to build strength 
and stamina. Get in touch with your inner self and learn to relax for heightened 
energy and optimal well-being. Bring a mat and water bottle. Cost: $89 
CEPE 254-01 CFA	 Sep 16-Nov 18	 10 Sessions	 Th	 7:30-8:30pm
Instructor: Tracy Morano 	 Location: Pt Pleasant Boro High School

Zumba/Zumba Gold Dance Fitness
This class is designed for everyone that wants a fun workout! Instruction will be 
in high and low impact dance moves to satisfy all. Music combinations of Latin 
(Salsa, Samba, Cha-Cha), Hip Hop, Modern & Rock make you feel like dancing, so 
come and enjoy the “Zumba Party”! Cost: $84
CEPE 249-01 CFA	 Sep 7-Oct 26	 8 Sessions	 Tu	 6:45-7:45pm
CEPE 249-02 CFA	 Sep 10-Oct 29	 8 Sessions	 F	 6:45-7:45pm
CEPE 249-03 CFA	 Nov 2-Jan 11	 8 Sessions	 Tu	 6:45-7:45pm
	 No Class Nov 23, Dec 21, Dec 28
CEPE 249-04 CFA	 Nov 5-Jan 14	 8 Sessions	 F	 6:45-7:45pm
	 No Class Nov 26, Dec 24, Dec 31
Instructor: Maureen Hawkins	 Location for Sec 01 & 03: Pt Pleasant Boro HS

Health & Wellness
NEW Advocacy for the Disabled Individual
Through role playing and skits, learn to interact effectively to help people who 
have a disability on the job. Learn how to classify your child if there are signs of a 
learning disability and interact with the staff/others to help teach your child the 
skills they need. With the proper accommodations in place, a person who has a 
disability can excel in their personal life, relationships with their peers, family and 
school or employment. This course is recommended for employers, employees, 
parents, family and caregivers. Cost: $119
CEPY 106-01 CFA	 Sep 14-Oct 5	 4 Sessions	 T	 7-9pm
Instructor: Jennifer Beilis

NEW Brain Styles: How to Change Your Life Without 
Changing Who You Are

How can your personality type/brain style affect your life? Based on the books 
“Brain Styles” and “Why Him, Why Her?”, discover your personal brain style and 
how to make better choices with relationships and your career. Cost: $59 
CEPY 310-01 CFA	 Sep 22	 1 Session	 W	 6:30-9:30pm
Instructor: Lisa Fitzgerald
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In this workshop, examine the impact clutter has on your life and how to alter 
the flow of energy in your space using the feng shui philosophy to improve your 
health, abundance and relationships. Cost: $35
CEHE 922-01 CFA	 Sep 22	 1 Session	 W	 7-9pm
Instructor: Mary Jane Kasliner

Create Balance & Relieve Anxiety Workshop
This workshop is designed to help create a balanced lifestyle by relieving stress 
and anxiety. Learn the signs of “burnout” and the impact of stress and anxiety on 
your body. Learn techniques/tips that can help you feel less stressed and more 
balanced. Cost: $29
CEHE 807-01 CFA	 Oct 25	 1 Session	 M	 6:30-8:30pm
Instructor: Diane Lang, MA

Defensive Driving Course DDC-6
This National Safety Council defensive driving course is a comprehensive driver 
improvement program offering practical knowledge and techniques to avoid 
crashes and to choose responsible driving behaviors. After completing the 
course, you will receive a Certificate of Completion which will make you eligible 
for a 2 point reduction by the NJ Motor Vehicle Commission, ticket dismissal or 
reduction on insurance (check with your insurance company). Please bring to 
class separate payment of $10 to process point reduction paperwork charged by 
the New Jersey Safety Council. Book included. Half hour lunch on own. Instructed 
by MONOC Medical Emergency Services. Cost: $70
CEPA 117-01 CFA	 Sep 18	 1 Session 	 Sa	 9am-3:30pm 
CEPA 117-02 CFA	 Dec 4	 1 Session	 Sa	 9am-3:30pm

½ hour lunch on own

Eco Living: Smart Designs for Healthy Living
In this workshop, you will learn about simple key features in Eco-Design that 
reduce energy loss, save the planet and create a healthier living environment. 
A green home power point tour and overview of LEED points will be discussed. 
Great for realtors! Cost: $35
CEPS 136-01 CFA	 Nov 10	 1 Session	 W	 7-9pm
Instructor: Mary Jane Kasliner

First Aid for Pets
This is an excellent course for pet owners, emergency and law enforcement 
personnel and anyone who cares about animals. Learn how to recognize a pet 
emergency. First Aid kits, medications, bandaging techniques and other specific 
techniques such as the Heimlich and CPR will be covered. Specific conditions such 
as poisonings, bloat, stings and shock will also be highlighted. Learn to recognize 
hazards in the home. Many different species will be taken into consideration 
including dogs, cats, birds, small mammals and reptiles. The final session will take 
place at Ocean County Veterinary Hospital where students will get a behind-the-
scenes tour and learn how to apply many things covered in lecture. Cost: $79
CEHE 915-01 CFA	 Sep 7-Sep 21	 3 Sessions	 Tu	 7-9pm
Sep 21 only	 Held at Ocean County Veterinary Hospital
Instructor: Warren Briggs, DVM

Happiness: Living an Optimistic Lifestyle
Learn new ways of thinking and behaving that will make your life happier like 
expressing gratitude, setting life goals, long term & short term happiness, 
positivism is contagious. Learn tips and techniques to make your life a more 
positive, happy journey. Cost: $29
CEHE 808-01 CFA	 Dec 1	 1 Session	 W	 6:30-8:30pm
Instructor: Diane Lang, MA 
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NEW How Do I Get What I Want in Life?
This course is designed to challenge habitual and often unproductive ways of 
thinking and doing, so that you gain clarity of purpose. You will begin to develop 
the mastery to “Live by Design, Not by Default.” Cost: $59
CEIS 631-01 CFA	 Oct 7-Oct 28	 4 Sessions	 Th	 6:30-8:30pm
Instructor: Natasha Sherman, Life Success Coach, TV Host & Producer

Integral Qigong/Tai Chi for Beginners
This class combines gentle movements, deep breathing and focus that everyone 
can benefit from; regardless of age or level of fitness. Develop an exercise that 
maintains optimum health and well-being that, with regular practice, can help 
reduce stress, improve balance, and create serenity. Cost: $69
CEPE 214-01 CFA	 Sep 21-Oct 26	 6 Sessions	 Tu	 7-8pm 
Instructor: John Mercurio	 Location: Pt Pleasant Boro HS, Pt Pleasant

Introduction to Hypnosis for Weight Control
Receive realistic guidelines for weight management and identify common mental 
blocks to success. Learn how the subconscious mind responds to suggestion and 
imagery and experience a self-hypnosis technique to reinforce what you learn. 
Cost: $39
CEIS 467-01 CFA	 Oct 5	 1 Session	 Tu	 7-9pm
Instructor: James Malone

Learning How to Stand Up to Bullies!
Three types of bullying will be defined: psychosocial, social & sexual harassment. 
Learn how to conquer these and feel secure. Friends and guardians, help your 
loved ones deal with these issues. We will have many role playing and skits 
of different situations: children being bullied, students with disabilities, peer 
pressure to do drugs and sexual harassment in the workplace. It’s important to 
learn conflict resolution skills at an early age to interact more effectively with 
others. Cost: $119
CEPY 107-01 CFA	 Nov 9-Nov 30	 4 Sessions	 Tu	 7-9pm
Instructor: Jennifer Beilis

NEW Letting Go of Anger
Anger managed in a healthy way can be helpful. It can be a signal when something 
is wrong and help motivate you to make positive changes. Learn to recognize your 
anger, what the triggers are, the consequences both physically and emotionally 
and tips on letting go of unresolved anger. Cost: $29
CEHE 809-01 CFA	 Sep 27	 1 Session	 M	 6:30-8:30pm
Instructor: Diane Lang, MA	

Prosperous Living Through Feng Shui
Is it possible to live a prosperous life by changing the dynamics of your space? 
In this workshop, the student will learn the principles behind feng shui and the 
mechanics of applying the “Feng Shui Template” to a floor plan. Cost: $35
CEHE 217-01 CFA	 Dec 8	 1 Session	 W	 7-9pm
Instructor: Mary Jane Kasliner

Language
Basic Sign Language Ages 12 to Adult
Learn the sign language for ABCs, numbers, introductions, food signs, animal signs, 
basic emergency and health signs and more. We will also focus on learning about 
the Deaf, their history, culture and language. Textbook recommended: Signing 
Illustrated (purchase from OCC Bookstore). Handouts included. Cost: $169
CECC 212-01 CFA	 Sep 15-Oct 20	 6 Sessions	 W	 6:30-9pm
Instructors: Lisa Glassford & Judith Galletta	

Sign Language – Part II Ages 12 to Adult
Prerequisite: Basic Sign Language (CECC 212)
Build upon your basic knowledge of American Sign Language. Learn signs for 
animals, science, education, careers and communication. Learn signs for emotions, 
thoughts, religion, cities, states, countries and government. Practice beginning 
conversations while learning a new language! Textbook recommended: Signing 
Illustrated (purchase from OCC Bookstore). Cost: $169
CECC 213-01 CFA	 Oct 27-Dec 1	 6 Sessions	 W	 6:30-9pm
Instructors: Lisa Glassford & Judith Galletta
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Did you know that there were twenty regions in Italy? Each region has its own 
flavor, treasures and unique character. Come and learn about the differences, the 
geography, history and other factors that shape each region. Cost: $54
CEAS 112-01 CFA	 Oct 6-Oct 13	 2 Sessions	 W	 6:30-8:30pm
Instructor: Angela Barone

Italian I
Join us as we learn the basics in Italian such as greetings, introductions, asking for 
directions, how to tell time, how to order food and much more. Come spend time 
with newfound friends, learn Italian and be on your way to living “la dolce vita.” 
Textbook required: Italian is Fun (approx $20). Cost: $149
CEFL 101-01 CFA	 Sep 7-Oct 26	 8 Sessions	 Tu	 6:30-8:30pm
Instructor: Angela Barone	

Conversational Italian II
This course is recommended for students who have taken Conversational Italian 
and others who wish to further develop their conversational skills. Apply advanced 
grammatical concepts to your foundation of this beautiful language through 
continued use of open and technical conversation and dictation. Textbook 
required: Italian is Fun (same book used in Italian I). Cost: $149 
CEFL 102-01 CFA	 Nov 2-Dec 21	 8 Sessions	 Tu	 6:30-8:30pm
Instructor: Angela Barone

NEW Let’s Talk in Japanese!
Practice pronunciation, every day conversational phrases and more. Cost: $109
CEFL 117-01 CFA	 Sep 21-Nov 9	 8 Sessions	 Tu	 7-8:30pm
Instructor: Natsuko Matsumura

Music
NEW Music Theory I: Basic Knowledge
Start at the beginning: musical notes and the staff they’re written on. Through 
proven methods, build a solid foundation in scales, key signatures, intervals and 
basic chords. Cost: $79
CEFA 392-01 CFA	 Sep 30-Oct 21	 4 Sessions	 Th	 6:30-8pm
Instructor: Chris Buono

Intro to Digital Music Production with Ableton Live   
Explore how to create music with renowned modern guitarist/sonic diabolist, 
Chris Buono. You'll be introduced to Live's interface, fundamental properties, and 
devices, as well as how to record, loop and manipulate audio and MIDI. In addition, 
you'll explore real-time recording, mixing and how to remote control Live. This 
is the perfect class for the musician who wants to discover the world of digital 
music production or even the DJ wanting to integrate the power of computers 
and Live into their performances. Cost: $164
CEFA 380-01 CFA	 Nov 4-Dec 9	 5 Sessions	 Th	 6:30-9pm
Instructor: Chris Buono			   No Class Nov 25

Special Interest
Acting for Film Ages 15 & Older
Come and see yourself on the big screen. In this basic course you will hone your 
acting skills in front of a camera. You will do individual scenes and have a scene 
partner. This course includes improvisational acting. Cost: $99
CEFA 424-01 CFA	 Sep 30-Nov 4	 6 Sessions	 Th	 7-8:30pm
Instructor: Darren Debari	

Independent Film Making Part I Ages 15 & Older
Study the basics of independent film making by award-winning screenwriter 
and Independent Film Director, Darren DeBari. Learn the theory behind creating 
movies and documentaries including screenwriting, directing, producing, editing, 
marketing and film festival submission. During the second half of the course, you 
will create your very own short independent movie. Students will be required to 
bring their own video camcorder during the second half of the course. Cost: $99
CEFA 506-01 CFA	 Sep 28-Nov 2	 6 Sessions	 Tu	 7-8:30pm
Instructor: Darren DeBari	
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Film Appreciation I
This course examines the diverse history of Cinema, following its growth from an 
inner-city novelty to a worldwide artistic institution. Enjoy clips from the birth of 
cinema to the future of cinema. Cost: $79
CEFA 376-01 CFA	 Sep 20-Oct 25	 6 Sessions	 M	 7-8:30pm
Instructor: Daniel Seery

Film Appreciation II
This course divides the art of cinema into its elemental components. Through in-
depth analysis of the filmmaking process, you will discover just how movies are 
made. This course is about the mechanics, constraints and possibilities of the art 
form. Cost: $79
CEFA 386-01 CFA	 Nov 8-Dec 13	 6 Sessions	 M	 7-8:30pm
Instructor: Daniel Seery

History of the United States Flag
The evolution of the US flag from its inception as a British colonial flag through its 
current 50-star and 13-stripe pattern will be covered. See how early flag designs 
were influenced by movements of independence and localized culture in Colonial 
America. Study flags traditionally displayed on the Fourth of July and those 
associated with the Civil War. Cost: $59
CESS 320-01 CFA	 Oct 21-Oct 28	 2 Sessions	 Th	 7-8:30pm
Instructor: John Fraterrigo

Memoir Writing
Your life is important and has value. Share your story in a writing circle. No 
previous writing experience is necessary. You will be given prompts and ideas to 
start pulling together the details. Writing circles are a catalyst for sharing history, 
creating community, connecting to others, finding your voice, letting go of grief, 
personal journaling and much more. Cost: $89
CELE 172-01 CFA	 Oct 7-Nov 11	 6 Sessions	 Th	 2-3:30pm
Instructor: Carol Walkner	

Screenwriting Workshop
Learn the simplistic approach toward writing a quality screenplay. Analyze specific 
movies by way of character, action, story, and show how the structure of these 
elements are properly organized. Learn how to create an outline that includes all 
the dramatic elements of a successful screenplay. Cost: $109
CEFA 360-01 CFA	 Sep 16-Oct 21	 6 Sessions	 Th	 7-9pm
Instructor: George Taglianetti

Sports
Splash Your Way to Good Health
This program is designed for the beginner to get your body moving with 
aerobic and resistance activities in the pool. Swimming is not a requirement, but 
participants should feel comfortable in the water. Cost: $99
CEPE 002-01 CFA	 Sep 21-Oct 28	 12 Sessions	 Tu,Th	 1-2pm
Location: Toms River Fitness & Aquatic Ctr, Rt 37 East (K-Mart Plaza), Toms River

Adult Swim: Beginner Ages 18 & Older
This course is designed to introduce you to the basic skills needed for swim 
instruction. Become comfortable with bobbing, breath control, staying afloat and 
treading water. You must be capable of entering and exiting the pool by ladder 
on your own. Cost: $139
CEPE 005-01 CFA	 Sep 11-Oct 30	 7 Sessions	 Sa	 12:45-1:45pm
Instructor: Karen Clouser	 No Class Oct 9

Aqua Baby for Parent & Child Ages 2-4
Motor skills are introduced to your child by a certified water safety instructor with 
the help of you, the parent. Please be aware that the shallow end of the pool is 5 
feet deep. Cost: $132 for parent; child is free!
CEPE 248-01 CFA	 Sep 11-Oct 30	 7 Sessions	 Sa	 12:45-1:45pm
Instructor: Karen Clouser	 No Class Oct 9
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Children's Swimming Instruction
The fundamentals of swimming and water safety instruction are offered for 
non-swimmers, beginners, advanced beginners, intermediates and advanced 
intermediates ages 4 to 12. Cost: $132
Ages 4-7
CEPE 301-01 CFA	 Sep 11-Oct 30	 7 Sessions	 Sa	 9-10am
Ages 8-12
CEPE 301-02 CFA	 Sep 11-Oct 30	 7 Sessions	 Sa	 10:15-11:15am
Ages 4-7
CEPE 301-03 CFA	 Sep 11-Oct 30	 7 Sessions	 Sa	 11:30am-12:30pm
Instructor: Karen Clouser			   No Class Oct 9

Competitive Swim Clinic Ages 10-18
Prerequisite: Must have completed (passed) Red Cross Level 5
Designed for swimmers who want individual attention on starts, turns, finishes 
and stroke refinement, as well as the various events and swim jargon needed 
for meets. Skill testing will take place in the first class. Swimmers who are not 
proficient in swimming 50 yards in all four strokes will be required to switch to the 
CEPE 301-02 section. Cost: $132
CEPE 306-01 CFA	 Sep 11-Oct 30	 7 Sessions	 Sa	 7:45-8:45am
Instructor: Heather Clarey			   No Class Oct 9

Get Golf Ready
“Get Golf Ready” in just 5 days! This program is a 5-lesson group package, 
which includes on-course activities during each of the five lessons. Learn swing 
fundamentals, short game, rules, etiquette and other essentials that every golfer 
should know. Cost: $114
CEPE 346-01 CFA	 Sep 14-Sep 28	 5 Sessions	 Tu,Th	 5:30-6:30pm
CEPE 346-02 CFA	 Oct 5-Oct 14	 5 Sessions	 Tu,Th	 5-6pm
Instructor: Eagle Ridge Golf Academy
Location: Eagle Ridge Golf Academy, Lakewood

Golf for Women: Beginner Ages 16 & Older
This is a beginning or novice class for women and taught by a female instructor. 
Learn the basics; including the rules, etiquette, and swing fundamentals. Golf 
clubs are provided for those women who do not have equipment. All classes are 
taught by an Eagle Ridge Golf Academy instructor. Cost: $80
CEPE 344-01 CFA	 Sep 4-Sep 25	 4 Sessions	 Sa	 1-2pm
CEPE 344-02 CFA	 Oct 2-Oct 23	 4 Sessions	 Sa	 1-2pm
Location: Eagle Ridge Golf Academy, Lakewood

Golf for Women: Intermediate Ages 16 & Older
This is an intermediate class for women and taught by a female instructor. Learn 
to improve your ability on the golf course. Golf clubs are provided for those 
women who do not have equipment. All classes are taught by an Eagle Ridge 
Golf Academy instructor. Cost: $80
CEPE 348-01 CFA	 Sep 4-Sep 25	 4 Sessions	 Sa	 2-3pm
CEPE 348-02 CFA	 Oct 2-Oct 23	 4 Sessions	 Sa	 2-3pm
Location: Eagle Ridge Golf Academy, Lakewood

Junior Golf Classes
This class is designed to teach juniors the basic golf terminology, rules, and 
etiquette. They will learn the basic fundamentals of the game including the grip, 
set-up, stance and posture. They will receive instruction on the full swing, putting, 
chipping, pitching, and bunker shots. Golf clubs are provided for those who do 
not have clubs. All classes are taught by Eagle Ridge Golf Academy instructors. 
Cost: $80
Tigers I (Ages 6-10)
CEPE 343-01 CFA	 Sep 4-Sep 25	 4 Sessions	 Sa	 1-2pm
CEPE 343-02 CFA	 Oct 2-Oct 23	 4 Sessions	 Sa	 1-2pm

Masters I (Ages 11-15)
CEPE 343-03 CFA	 Sep 4-Sep 25	 4 Sessions	 Sa	 2-3pm
CEPE 343-04 CFA	 Oct 2-Oct 23	 4 Sessions	 Sa	 2-3pm	
Location: Eagle Ridge Golf Academy, Lakewood
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Trips
The Waldorf Astoria Tour & Lunch
Widely recognized as one of the most significant examples of Art Deco art and 
architecture in the entire world, this impressive New York historic hotel is a living 
museum of design and decorative ornamentation, unusual paintings and striking 
motifs. Enjoy a fascinating guided tour of the hotel, focusing on the property’s 
unique historic and architectural heritage and its legacy as an unparalleled culinary 
innovator and gourmet destination. A buffet lunch at Oscar’s Restaurant provides 
a selection of the famous dishes. Package includes motor coach transportation, 
lunch, tour, trip leader & driver’s gratuity. Cost: $139
ALAS 170-01 CSU	 Aug 15	 1 Session	 Su	 9:30am-3:30pm

Apollo Theater & Harlem Tour
Begin your day with a backstage tour of the Apollo Theater! Enjoy an incredible 
lunch at the world famous “Sylvia’s Restaurant”, family style. See the hustle and 
bustle of Dr. Martin Luther King Boulevard, view President Bill Clinton’s office 
in Harlem, view the Schomburg Center for Research in Black Culture containing 
the world’s largest archive relating to black heritage. We will also tour Hamilton 
Heights, view the home of Alexander Hamilton and Sugar Hill and view the “Morris 
Jumel” mansion. Finally we will visit “Striver Row”. Package includes motor coach 
transportation, guided tour, lunch, trip leader & driver’s gratuity. Cost: $145
ALSS 167-01 CFA	 Sep 2	 1 Session	 Th	 8:30am–5:30pm

US Open Tennis Tournament - Flushing, NY
Upper promenade seats in Arthur Ashe Stadium, access to Louis Armstrong 
Stadium, the Grandstand and all of the field courts. Lunch is on your own. Several 
eateries are available on site. Package includes motor coach transportation, 
entrance with day session ticket, trip leader & driver’s gratuity. Cost: $139 
ALPE 110-01 CFA	 Sep 9	 1 Session	 Th	 8:30am-7pm

Amish Country Cooking Tour
We’ve cooked up an entire tour focused on the world renowned PA Dutch culinary 
delights…from chow chow to whoopee pies! You’ll have the opportunity for some 
hands-on cookin’ at Plain & Fancy Farm Restaurant’s food demonstration! Sample 
local jams, jellies, and relishes, tour a pretzel factory and participate in an “old 
world” wine-tasting. Enjoy an all-you-can-eat dinner served at long tables “right 
in the barn” at Plain & Fancy. As a souvenir, everyone takes home an Amish 
cookbook. Package includes motor coach transportation, dinner, tours, trip leader 
& driver’s gratuity. Cost: $139
ALAS 171-01 CFA	 Sep 21	 1 Session	 Tu	 8am-7:30pm

Mansions Along the Delaware
Tour three centuries of gracious living. Visit the country estates of Andalusia (a 
beautiful house museum), Grundy Mansion (an elegant brick & brownstone built 
in 1834), and the Pennsbury manor (reconstructed from 1683). Enjoy a delightful 
lunch at the King George Inn. Package includes motor coach transportation, lunch, 
tour, trip leader & driver’s gratuity. Cost: $129
ALAS 172-01 CFA	 Sep 29	 1 Session	 W	 9am-7pm

Wok ‘N Walk Tour of Philadelphia’s Chinatown
Experience a guided cultural walking tour featuring Tai-Chi, vegetable carving 
demonstrations, Herbal Medicine Shop, Fortune Cookie Factory, calligraphy 
demonstrations and more. The tour will end with a five-course meal prepared 
at Chef Joseph Poon’s Restaurant. There is a lot of walking and stairs to the 
restaurant. Package includes motor coach transportation, lunch, tour, trip leader 
& driver’s gratuity. Cost: $129
ALAS 118-01 CFA	 Oct 5	 1 Session	 Tu	 9:30am–5pm

Register Online Now!
Instant Enrollment – Instant Confirmation

www.ocean.edu/cpe.htm
“Registration” Link   Click “Register Online”
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West Point Tour, Lunch at West Point Club & Hudson 
River Fall Foliage Cruise
Begin your day with a guided tour of the historic US Military Academy visiting 
many historic points of interest including the main Cadet Chapel and Trophy 
Point. Enjoy a buffet lunch at the West Point Club. Board the bus for a short drive 
to the Commander for a 2-hour cruise through scenic Hudson Highlands. Package 
includes motor coach transportation, buffet lunch, Commander cruise, trip leader 
& driver’s gratuity. Cost: $139
ALAS 147-01 CFA	 Oct 26	 1 Session	 Tu	 7am–6:30pm

QVC Studio Tour & General Warren Inne Lunch
Guests will see how QVC products are tested, advertised on air, and delivered to 
millions of customers during this guided walking tour. A one-hour tour, at least an 
hour of shopping and then lunch at the beautiful General Warren Inne. We’ll stop 
at the QVC Outlet Store on the return trip to OCC. Package includes motor coach 
transportation, lunch, QVC tour, trip leader & driver’s gratuity. Cost: $115
ALIS 108-01 CFA	 Nov 4	 1 Session	 Th	 8:30am–5:30pm

NEW Culinary Institute of America Lunch & Tour
Begin your day at The Culinary Institute of America in Hyde Park, New York, the 
only residential college in the world devoted to culinary education. Enjoy regional 
Italian cuisine at Ristorante Caterina de’ Medici. Experience an educational, guided 
tour of the institute. Package includes motor coach transportation, full course 
lunch, tour, admission, trip leader & driver’s gratuity. Cost: $135
ALAS 173-01 CFA	 Nov 10	 1 Session	 W	 8:30am–5:30pm

United Nations Tour, Frick Museum & Lunch at the 
Delegate’s Dining Room
Enjoy an international buffet lunch with stunning views of the East River in the 
Delegates Dining Room of the United Nations’ building. (Please note that the 
Delegates Dining Room requires a dress code and does not permit jeans, shorts 
or sneakers. Gentlemen are required to wear jackets.) We’ll tour the UN with a 
brief overview of the Organization. Afterwards, we’ll see the Frick Collection of 
art from the 13th to 19th centuries, displayed in the former home of Henry Clay 
Frick. Package includes motor coach transportation, UN tour, buffet lunch, Frick 
Museum admission, trip leader & driver’s gratuity. Cost: $139
ALSS 173-01 CFA	 Nov 18	 1 Session	 Th	 9:30am–5:30pm

“The Nutcracker” Ballet at Lincoln Center
Welcome to the world of George Balanchine’s “The Nutcracker.” Be transported to 
a magical place with this classic ballet. There will be time before the show to visit a 
restaurant or browse on your own. Package includes: motor coach transportation, 
2nd ring seats, trip leader & driver’s gratuity. Cost: $179
ALIS 124-01 CFA	 Nov 30	 1 Session	 Tu	 2-10pm

Christmas in Hershey 
We’ll begin at the Hotel Hershey’s Circular Dining room where you will enjoy the 
finest cuisine and exquisite chocolate desserts. Then board the bus to visit the 
new “Hershey Story Museum”, a state of the art facility that tells the story of 
Milton Hershey’s inspiring journey from failure to fortune. Then it’s off to Chocolate 
World and Hershey Park to experience the “Great American Chocolate Ride”, visit 
the Factory Works and grab a sweet treat. The magic of the holidays comes to 
life at Hershey Park Christmas Candy Lane. Experience N.O.E.L., a breathtaking 
light show and enjoy the theater production “Home Sweet Home for Christmas”. 
Package includes motor coach transportation, lunch, admissions, Chocolate 
World, Hershey’s Candy Lane, trip leader & driver’s gratuity. Cost: $139
ALIS 130-01 CFA	 Dec 4	 1 Session	 Sa	 9am–11pm

Radio City Christmas Show
Get in the holiday spirit with the famous Radio City Christmas Spectacular and the 
Radio City Rockettes! Time will be allowed before the 2pm show to visit the many 
other special holiday attractions around Times Square including Rockefeller Center 
and/or grab a bite to eat for lunch. Package includes motor coach transportation, 
orchestra seat, popcorn, beverage, trip leader and driver’s gratuity. Cost: $129
ALIS 111-01 CFA	 Dec 7	 1 Session	 Tu	 8:30am–6pm
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Cape May Candlelight Christmas Tour
Visit Victorian Cape May’s festively decorated gingerbread inns, houses, 
churches and hotels for indoor, self-guided evening tours. Experience the 
warmth and hospitality of Victorian homes decked out in holiday lights, carolers 
and instrumentalists on corners throughout the town. Complimentary holiday 
refreshments are served at designated sites. Take time to visit Washington 
Street Mall for some holiday shopping. A heated trolley runs the loop for those 
who prefer not to walk the entire course. Enjoy an early dinner at Oyster Bay. 
Package includes: motor coach transportation, tour, dinner, trip leader & driver’s 
gratuity. Cost: $129
ALAS 148-01 CFA	 Dec 11	 1 Session	 Sa	 1pm-10pm

Holiday Lights Tour
You can’t beat New York City at Christmas time! We’ll stop at some of the most 
popular sites in New York City including Rockefeller Center, Bryant Park, Macy’s, 
Saint Patrick’s Cathedral, Saks 5th Avenue and see festive holiday window 
displays. Time will be allowed at Bryant Park for shopping. This tour will take 
you to the “must sees” in New York City during the holidays. A full course Italian 
lunch is included at DaRosino on Restaurant Row. Package includes motor coach 
transportation, lunch, trip leader and driver’s gratuity. Cost: $109
ALAS 123-01 CFA	 Dec 14	 1 Session	 Tu	 12pm-10pm

NEW Christmas in Bethlehem
Your first stop will be at the Banana Factory in downtown Bethlehem, PA to 
learn about Bethlehem’s past and future. Walk across the street to the beautiful 
Historic Hotel Bethlehem for lunch before we visit the Central Moravian Church 
to experience the story of early Moravians in Bethlehem and a mini concert. You 
will also have the opportunity to see the oldest of Bethlehem’s three Christmas 
Putzes. Time will be allowed to visit the Moravian Book Shop and “Star & Candle” 
Shop before you board the bus with guide who will take you back in time as 
you tour Bethlehem. Finally, you will visit Christkindlmarkt Bethlehem, one of the 
top holiday markets in the world. Package includes motor coach transportation, 
lunch, tours, admissions, trip leader and driver’s gratuity. Cost: $145
ALAS 174-01 CFA	 Dec 16	 1 Session	 Th	 9am–9:30pm

Trip Information
Complete itineraries will be mailed prior to trip date.•	

Buses leave promptly from Parking Lot #2 on the OCC Main Campus.•	

Participants under age 18 must be accompanied •	
by a parent or guardian.

Return times are approximate and subject to change.•	

Trips run rain or shine. Please dress appropriately.•	

No refunds will be given for trips.•	
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Academy for 
Lifelong Learning

W.R.E.P. (When Radio Entertained People)
Travel back in time to the glory days of radio in the 1940s! This lively entertainment 
program features authentic scripts presented by skilled actors with music and 
sound effects of classic old-time radio shows. This is a spirited and unique event 
for all to enjoy. Come join Station Manager Michael Glenn Miller and his talented 
troupe “Live from Make Believe Studio” and experience – W.R.E.P. – When Radio 
Entertained People! Cost: $19
ALFA 223-01 CFA	 Sep 24	 1 Session	 F	 6-8:30pm
Instructor: Michael Glenn Miller

FREE Academy for 
Lifelong Learning 

Members Only Programs
Academy members can register for the following programs by calling 732-255-0404

NEW Ocean County – This & That!
The grandkids are coming – how can I find a week when there will be special 
events they will enjoy? Is it Whiting or Manchester Township? What’s a freeholder? 
Where is there a winery in Ocean County? Where can I find information on the 
location of the Pinelands? Join us to learn about your county and find new and 
fun things to do “at home”. Be sure to bring details of your favorite Ocean County 
fall activity to share with the class. 
ALAS 175-01 CFA	 Sep 20	 1 Session	 M	 3-4:30pm
Instructor: Barbara Steele

Medicare & You
Turning 65 soon? You should know this important information about what’s new 
with Medicare including health plans, drug plans, coverage options, etc. Bring 
your questions for a lively session on this important health benefit.
CEHE 171-01 CFA	 Oct 1	 1 Session	 F	 10am-12pm
Instructor: Marie-Elena O’Connor

Avoiding the Medicaid Trap
In light of the revised Medicaid rules, explanations will be given and discussed 
on issues such as the use of gifting, irrevocable trusts and other asset protection 
strategies. 
CEHE 169-01 CFA	 Oct 15	 1 Session	 F	 10-11am
Instructor: Robert C. Novy, Esquire	

The Art of Tying Shoelaces
Remember when learning to tie your shoelaces seemed an overwhelming and 
difficult task? You can find your own personal “beat” when facing today’s difficult 
tasks. Join us for an inspirational class and learn how to empower yourself to do 
your best each and every day!
CEHE 396-01 CFA	 Oct 26	 1 Session	 Tu	 10am-12pm
Instructor: Kathy Moore, Harrogate	

Consumer Insights
Elder fraud, the lemon law, charitable donations, disclosure of refund policies, 
NJ watercraft repair regulations, how to hire a reputable home improvement 
contractor, and more. Do you know what to do or who to call if you have a problem 
with any of these areas? Join us for a session you should not miss!
CEHE 170-01 CFA	 Nov 5	 1 Session	 F	 10-11:30am
Instructor: Stephen Scaturro
Ocean County Dept of Consumer Affairs

TRIPS ARE located ON PAGES 65-67
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ADULT COMMUNITY LEADER 
CERTIFICATE PROGRAM

Based on current and pending legislation, the State of New Jersey may 
introduce a required educational program for Adult Community Leaders.

Who Should Attend?
Trustees, administrators, consultants, board members, committee members, 
and anyone who has a vested interest in the operations of their adult 
community.
To acquire this Adult Community Leader Certificate, you must complete six 
courses including four core and two electives with 80% attendance.
You can make a difference in your organization! Your highest risk may be what 
you don’t know.
Courses may also be taken separately, and in any order.

Core I•	  Accounting & Finance for the Non-Financial Manager 	 ALBM 101
Core II•	  Small Business Management for Adult Community Leaders ALBM 102
Core III•	  Considerations for Adult Community Leaders (Spring 2011) 	 ALBM 103
Core IV•	  Property Management for Adult Community Leaders 	 ALBM 105

Electives offered this semester:
HOPA 80/20 	•	 ALBM 107
Meeting Management •	 (See Business Section)	 CEBM 224

Accounting & Finance for the Non-Financial Manager: 
Core Course I
Learn about financial statements, audit reports, budgets, investment management, 
treasurer reporting, trustee oversight and more. 1.0 CEU Cost: $129
ALBM 101-01 CFA	 Sep 22-Oct 20	 5 Sessions	 W	 2-4pm
Instructor: Raymond Hohman, Jr.

Small Business Management for Adult Community 
Leaders: Core Course II
Gain an understanding of administrative structure, table of organization, operating 
policies and procedure, Association Member communications, customer service, 
risk management, vendor contracting, personnel management, insurance coverage, 
crisis management, committee management and more. 1.0 CEU Cost: $129
ALBM 102-01 CFA	 Oct 27-Nov 24	 5 Sessions	 W	 2-4pm
Instructor: Raymond Hohman, Jr.

The 80/20 Rule: Housing for Older Persons Act (HOPA): 
Elective
If you live in an adult community, you are subject to the 80/20 Rule. Do you know 
how this Rule is intended to be implemented and/or enforced? Do you know the 
consequences of failure to adhere to this Rule and maintain the balance required 
under the Housing for Older Persons Act? These and other questions relating to 
the 80/20 Rule will be explored in this course. Students will be invited to submit 
cases for review and class discussion. Cost: $59
ALBM 107-01 CFA	 Nov 9-Nov 16	 2 Sessions	 Tu	 2-4pm
Instructor: Ruth M. Deane, Esquire

Property Management for Adult Community Leaders: 
Core Course IV
Become informed on topics such as: common grounds, facilities, homeowner 
properties, oversight of internal resources, community responsibilities, maintenance 
and repair contracts (hold harmless, indemnification), equipment and vehicles, 
services, painting and minor repairs, landscaping, insurance coverage and more. 
1.0 CEU Cost: $129
ALBM 105-01 CFA	 Dec 1-Dec 22	 4 Sessions	 W	 2-4:30pm
Instructor: Raymond Hohman, Jr.
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Drawing I
Start with pencils and simple still-life arrangements. Concepts such as line, shape, 
tonal values and proportion are introduced. Supply list will be mailed prior to the 
first class meeting. Cost: $119
CEFA 383-01 CFA	 Sep 16-Nov 4 	 8 Sessions	 Th	 10am-12pm
Instructor: Nick Calavas	

Drawing II
Study composition, perspective, outdoor sketching, working from photos, and using 
other media. Supply list will be mailed prior to the first class meeting. Cost: $119
CEFA 389-01 CFA	 Sep 17-Nov 5	 8 Sessions	 F	 10am-12pm
Instructor: Nick Calavas	

Drawing with Color Pencils
Learn techniques such as layering, burnishing and under-painting. Supply list will 
be mailed prior to first class meeting. Cost: $119
CEFA 384-01 CFA	 Sep 17-Nov 5	 8 Sessions	 F	 2-4pm
Instructor: Nick Calavas

The World of Wonderful Watercolors
Discover new techniques, see demonstrations and have ample time for painting. 
Work from still-life displays or bring in a favorite photo. Cost: $149
CEFA 385-01 CFA	 Sep 20-Nov 8	 8 Sessions	 M	 9:30am-12pm
Instructor: Barbara Diamantopoulos

Computer Classes
NEW Introduction to the Laptop with Windows 7
Customizing your desktop, launching programs, working with files and folders, 
using Help and Support, and an overview of the Internet and email are provided. 
The media area is a fun experience: learn how to make your own movies, organize 
pictures and enjoy music. Cost: $139
CECI 568-01 CFA	 Sep 13-Oct 4	 4 Sessions	 M	 9am-12pm
CECI 568-02 CFA	 Oct 6-Oct 27	 4 Sessions	 W	 1-4pm
CECI 568-03 CFA	 Oct 22-Nov 12	 4 Sessions	 F	 9am-12pm
Instructor: George Slutter

Internet & Email Basics
Learn to access the wealth of information available on the Internet. Learn browser 
basics, various methods of searching, how to make a home page, and about cable 
providers. Create your own email account, learn how to send, forward, reply, 
attach and view photos, and understand your email address book. Cost: $99
CECI 537-01 CFA	 Sep 30-Oct 14	 3 Sessions	 Th	 1-4pm
Instructor: George Slutter

NEW Social Networks: Facebook 
Build a Facebook page and communicate with your friends and family. Textbook 
required: The Facebook Book (approx $13). Cost: $29
CECI 566-01 CFA	 Sep 20	 1 Session	 M	 6:30-8:30pm
Instructor: Stephen Hernon

NEW Twitter/IM Text Messaging
Learn the difference between tweeting, texting & IMing. Textbook required: The 
Twitter Book (approx $20). Cost: $29
CECI 567-01 CFA	 Oct 4	 1 Session	 M	 6:30-8:30pm
Instructor: Stephen Hernon

Word Basics
Using Microsoft Word, learn how to create documents of professional quality by 
using a variety of font styles and designs. In this introductory class, you will learn 
margins, tabs, size, spell check, thesaurus, mailing labels, envelopes and printing 
options. Learn how to create tables, change printing styles, copy, insert graphics, 
create columns and much more. Cost: $69
CECI 539-01 CFA	 Nov 2-Nov 16	 3 Sessions	 Tu	 9am-12pm
Instructor: George Slutter
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MEMBERSHIP APPLICATION
Academy for Lifelong Learning 

Please complete the form below and send to:
Ocean County College 

Continuing & Professional Education 
College Drive • PO Box 2001 • Toms River, NJ 08754-2001
Phone: 732-255-0404 • Fax 732-864-3855

Name: __________________________________________________________

Address: ________________________________________________________

City:____________________________________________________________

State:________________________________________Zip:_ _______________

Telephone: ______________________________________________________

Date of Birth (Required): ___________________________________________

E-mail:__________________________________________________________

I am interested in:  p Trips  p Pool Use  p Events

p Customized classes in my adult community

p Other_________________________________________________________

$25 One-Time Membership Fee 
Replacement Rewards cards are $10 each and can be paid by cash or check only.

Method of payment:
p Check (Payable to Ocean County College)

p Credit card:   p     p     p     
p 

Credit card number: _ _____________________________ Exp. date: _ ______

Signature: _______________________________________________________

JOIN THE Academy for 
Lifelong Learning

We now have an improved membership with new features!
Become a member by simply completing the membership application and paying a 
one-time membership fee of $25. If you are 55 or older, you are eligible to apply.

Membership benefits include: 
• Discounts on bookstore purchases and student center activities 
• Discounts on Fine Arts Center &Novins Planetarium admission tickets 
• Discounts on Garden State Philharmonic performance tickets 
• Free financial planning courses and other programs 
• Swimming pool privileges during open swim sessions 

(for pool times, call 732-255-0406)
• A new Academy Rewards Program for all active members:

A wide array of membership benefits include discounts, special offers and 
incentives; at no cost to you, for local, regional and national businesses. Sample 
businesses include: restaurants, travel, auto insurance and shopping.

For additional information, contact the Academy for Lifelong Learning at 732-255-
0469 or online at www.ocean.edu/seniors.htm. We look forward to having you as 
an Academy Member!
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SIGN UP NOW!
ONLINE

PHONE/FAX

IN PERSON

BY MAIL

www.ocean.edu/cpe.htm

Phone: 732.255.0404
Fax: 732.255.0461

Cash Payments/Exact Amount
Arts & Community Center • OCC Main Campus

(See Important Information on page 74)

Registration Form
Mail to: Continuing & Professional Education

Ocean County College
College Drive • P.O. Box 2001 • Toms River, NJ 08754

Questions? Call 732-255-0404
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DEPARTMENT OF 
CONTINUING & PROFESSIONAL EDUCATION

Ocean County College • College Drive • PO Box 2001 • Toms River, New Jersey 08754-2001

732.255.0404 • Fax 732.255.0461 • www.ocean.edu/cpe.htm

Name___________________________________________________________________

Address_________________________________________________________________

_______________________________________________________________________

Is this a new address? p Yes p No Email_______________________________________

Phone_ _________________________________________________________________

Is this a new phone number?  p Yes p No

Social Security No.____________________________________ Date of Birth_ ________

Ethnicity:	 p Hispanic/Latino	 p Non-Hispanic/Latino

Race:	 p American/Alaska Native	 p Asian	 p Black or African American  
	 p Hawaiian/Pacific Islander	 p White

Course I.D. Sec. No. Day/Dates Fee

TotalMake check payable to OCEAN COUNTY COLLEGE
or please charge the above to my:

p VISA  p MASTERCARD  p DISCOVER  p AMERICAN EXPRESS

Card No._ _________________________________________ Expiration_ ____________

Registrant’s Signature_ __________________________________  Date_ ____________

FOR PARENTS OF ALL STUDENTS UNDER THE AGE OF 18
A registration/health history and medical form is mandatory for children under the age of 18.

Refund Policy #5143: There will be no refunds issued for Continuing & Professional Education 
trips and/or ticketed events. By signing below, you are acknowledging the terms of this policy. 
Registrations cannot be processed without the signature of the paying individual.

Signature: ________________________________________________________________

See full refund policy on page 74.

	 Last	 First	 Middle

Street & Number

	 City	 State	 Zip Code

Written confirmation is sent by email.

	 Home (include area code)	 Cell (include area code)	 Business (include area code)
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REGISTRATION/HEALTH HISTORY 
& WAIVER FORM  (Please Print)

Mandatory for Children 17 & Under
ALL INFORMATION MUST BE COMPLETED OR REGISTRATION WILL BE DELAYED 

To register, mail in or fax to 732-255-0461.

Name of Student_ _________________________________________________	

Street Address____________________________________________________	

City_______________________________ State__________  Zip_____________	

Birthdate________________________________________  Age_____________

Ethnicity:  p Hispanic/Latino	 p Non-Hispanic/Latino

Race:	 p American/Alaska Native	 p Asian	 p Black or African American
	 p Hawaiian/Pacific Islander	 p White

Parent’s Email_____________________________________________________	

Home Phone______________________________________________________	

Parent’s Name_______________________________Cell/Day_______________

Parent’s Name_______________________________Cell/Day_______________

Emergency Contact__________________________Phone_________________

Family Physician_____________________________Phone_________________

List Any Medical Conditions__________________________________________	

________________________________________________________________	

List Any Allergies__________________________________________________	

________________________________________________________________	

Current Medications________________________________________________	

Additional Comments_ _____________________________________________	

________________________________________________________________
Release Authorization:
I hereby give my child permission to attend and take part in all Kids On Campus Activities. I will not hold 
the college personnel responsible in the event of an accident or injury as a result of his/her participation. 
In case of any emergency, I understand that I will be contacted immediately and that Ocean County 
College will arrange First Aid and/or transport of a registered student to a hospital unless otherwise 
notified. I will allow the college to use photographs taken at this camp season for publication purposes. 
All information on this form is complete, true and accurate to the best of my knowledge.

Signature_______________________________________________
 

Course I.D. Sec. No. Day/Dates Fee

Total

Card No._ ______________________________________ _Expiration__________

Registrant’s Signature_ ____________________________  Date_____________

Make check payable to OCEAN COUNTY COLLEGE
or please charge the above to my:
p VISA  p MASTERCARD  p DISCOVER  p AMERICAN EXPRESS
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Office Location
Our administrative office is located at the 
Arts & Community Center (Lot #2) on the 
OCC main campus. Please come to this office 
for all walk-in payments. All correspondence 
may be mailed to Ocean County College, 
Attn: CPE, College Drive, PO Box 2001, Toms 
River, NJ 08754-2001.

You Can Reach Us!
Office Hours: Mon.-Fri. 8am-4:30pm
Wednesdays until 7pm. 
Phone: 732.255.0404 Fax: 732.255.0461

Continuing Education 
Units

CEUs are awarded for participation in 
occupations and professional development 
courses. CEU eligible courses are identified 
in this brochure. 80% of attendance is 
necessary to receive CEUs. CEU grade 
reports are available upon request by calling 
732.255.0404.

Certificate Programs
When you successfully complete all the 
courses in a Certificate Program request 
your certificate through the Request 
Information link on our website.

Employer-
Sponsored Registration

Purchase orders, vouchers and letter of 
intent (on company letterhead for pre-
approved companies only) are accepted by 
mail or fax. A completed registration form 
must accompany these documents.

Class Confirmation
Course confirmations/registration receipts 
are emailed upon registration. (Note: a 
registration receipt can be printed when 
registering online.)
It is the responsibility of the student to 
confirm the start of the course and the 
room assignment by checking online at 
www.ocean.edu/cpe.htm or by calling 
732.255.0404. The weekly schedule goes 
online each Friday.

Course Changes/
Cancellations

Ocean County College reserves the right 
to cancel a course entirely or to change its 
time, location or instructor. In the event a 
course is changed, students will be notified. 
Notification of course change/cancellation 
will be made by postcard or phone call. If a 
course is cancelled, all registered students 
will be issued a full refund.

There are no requirements to attend most noncredit Continuing 
Education classes for adults. Most classes do not require a high school 
diploma or GED, although some experience may be necessary. Check 
course description for details and required prerequisites or call the 

Department of Continuing & Professsional Education at 732.255.0404.

Disability Accommodations
Ocean County College complies with Section 
504 of the Rehabilitation Act of 1973 and the 
Americans with Disabilities Act of 1990. If you 
feel that you are entitled to accommodations 
based on disability, please contact Deborah 
Robinson at 732.255.0409. We request that 
documentation of disability and accommodations 
be presented at least three weeks prior to the 
beginning of class.

Emergency Closing
For emergency/inclement weather closing 
information, check the college website at 
www.ocean.edu or cal l  732.255.0400. 
Information will also be broadcast on local 
radio stations.

Bookstore
Textbooks are available at the College 
Bookstore, in the College Center Annex unless 
stated otherwise in the brochure text. Book 
prices are correct at the time of publication. 
Note: they are subject to change by the time 
of brochure distribution. Books can now be 
purchased online from the bookstore page of 
the college’s website at www.ocean.edu. For 
bookstore hours, call 732.255.0333.

Parents of All Students 
Under Age of 18

In case of an emergency, OCC will administer 
First Aid and/or arrange for transport to 
a  hospita l  unless  otherwise not i f ied . 
A completed Registration/Health and Waiver 
Form must be submitted with a child’s 
registration form.

Refund Policy
We will be pleased to offer you a refund or 
tuition credit for a class ONLY if you withdraw 
at least four business days, between the hours 
of 8am-4:30pm, prior to the start date of the 
class. Refunds will be issued within 2-4 weeks 
based on the original payment method. There 
will be no refunds issued should a student be 
dismissed from class for misconduct. There 
will be no refunds for trips or ticketed events. 
Student substitutions will not be permitted for 
courses.

Disclaimers
Ocean County College does not endorse or 
recomend any specific vendor listed in this 
brochure.
The college is not responsible for brochure text 
omissions or errors.
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OCEAN COUNTY 
COLLEGE 

BOARD OF TRUSTEES*

Carl V. Thulin, Chair

Linda L. Novak, Vice Chair

Jerry J. Dasti, Treasurer

Dr. Bruce Greenfield, Secretary 
Ocean County Superintendent 

of Schools

Robert A. Fall

Stephen R. Leone

Thomas E. Monahan

Warren H. Wolf

Harvey L. York

Steven K. Spino 
Student/Alumni Representative 

John C. Sahradnik, Counsel

OCEAN COUNTY 
board of chosen 

freeholders*

James F. Lacey, Director

John P. Kelly, Deputy Director

John C. Bartlett 
Liaison to Ocean County College

Gerry P. Little

Joseph H. Vicari

*at the time of publication

For directions to 
Ocean County College’s main campus, 
Continuing & Professional Education 

and the Department of Business 
Education & Training, visit our website:

www.ocean.edu/cpe.htm

FALL 2010
Continuing & Professional 

Education Brochure 

Produced by the  
OCC Office of College Relations 

Nicole Howard, 
 Graphic Design Specialist

CONTINUING & PROFESSIONAL EDUCATION 
INSTRUCTORS NEEDED!

Applications are being accepted to conduct business 
courses, computer courses, Allied Health courses 
to include Health Information Technology, Medical 

Billing & Coding (daytime) and Nursing Professional 
Development, & avocational courses and children’s 

summer camp classes. Industry training experience in 
subject area and teaching experience required.

Please email your resume to: 
drobinson@ocean.edu

For additional information, visit the 
“Become an Instructor” link on our website:

www.ocean.edu/cpe.htm
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