IMPORTANT
Please observe the following Kids on Campus procedures:

(
Orientation:  A 5-10 minute orientation is suggested on the first day of camp to discuss camp procedures and activities with parents/guardians.  Please remind parents/guardians of the camp end time and area designated for student pick up and sign-out.
(
Bathrooms/Snacks/Breaks:  Ask parents to take their child to the bathroom before the parent leaves.  After class begins, announce that the entire class will take a restroom break together.  Do not allow a child to go to the restroom alone.  If your class cannot go together, send children with a partner.  Schedule a short break for a snack/drink or a chance to get up and stretch.  Do not allow children to go to the vending machines alone.
(
Health and Waiver Form:  The instructor folder includes information from the form for each student registered in your course.  This form contains confidential information about students.  As per the signed Statement of Confidentiality, this information is not to be shared.  Please take note of any important information including: allergies, health issues, medication and individuals with permission to sign out campers.

(
Scrapes and Minor Injuries:  In the event that a student receives a scrape or other non-emergency injury, have the child escorted to the college Nurse’s Office (lower level of the Instructional Building, room 106) by a camp aide.  In the event the nurse is not available, proceed to the Security Office (also located in the lower level of the Instructional Building, room 103).

(
Medical Emergencies:  Instructors should familiarize themselves with the closest red emergency phone or call box near their classroom or instructional area.  In the event of a medical emergency, the red emergency phone should be used and automatically dials the College Operator, Security and Nurse’s Office.  Be sure to provide as many details as possible.

(
Sign-out sheet:  A sign-out sheet will be provided to you in your instructor packet that lists student names and dates of the camp.  Parents/guardians and those individuals who have a valid dismissal pass are the only individuals permitted to sign-out a child.  
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