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POLICY 
 
A normal pay period consists of ten working days commencing on a Friday and ending on the second 
subsequent Thursday. 
 
Pay checks shall be distributed on the Friday immediately after the end of the pay period.  All 
employees shall be paid by check. 
 
Exceptions to this general rule apply to adjunct faculty members, who are paid twice a semester, and 
overload/stipend employees or overtime worked by regular employees, shall be paid in accordance to 
Policies and Procedures #3045 and #4314 at certain designated times of the school year. 
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