EXHIBIT B



EXHIBIT B

OCEAN

COUNTY COLLEGE

BOARD OF TRUSTEES
Bylaw, Policy, and Curriculum Committee Agenda ltems

To; Board of Trustees
From: Office of the President
Date: June 19, 2013

The following Bylaw, Policy, and Curriculum Committee items are recommended to the
Ocean County College Board of Trustees for approval at its meeting on Monday, June 24,
2013:

1. Recommend approval of the following items, as accepted by the College Senate at its
meeting on June 5, 2013:

a. Revised Courses

1) CSIT 133, Web Development Fundamentals (Exhibit B-1)
2) EDUC 175, Introduction to Teaching (Exhibit B-2)
3) EDUC 178, Introduction to Education of the Exceptional Student (Exhibit B-3)

b. Obsolete Cowrses

1} CSIT 130, Web Site Design

2} CSIT 161, Advanced Visual Basic

3) CSIT 232, Server Program for the Web
4) CSIT 270, Programming in Java

5) MUSC 910, Community Chorus

2. Recommend revision to Policy #3076, Personnel, All Employees, Employment of
Relatives (Exhibit B-4)

3. Recommend approval of the Ocean County College 2014-2015 and 2015-2016 academic
calendars (Exhibit B-5)
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EXHIBIT B - 1
COUNTY COLLEGE
OFFICIAL COURSE DESCRIPTION
SCHOOL OF MATH, SCIENCE AND TECHNOLOGY

1. COURSE NUMBER AND TITLE: CSIT-133: Web Developer Fundamentals

2. SEMESTER HOURS: 3 CONTACT HOURS: (3+0)
Lecture Lab

3. CATALOG DESCRIPTION:

This course is designed to meet the needs of students who wish to enter the field of
Internet Development. It will provide a rigorous treatment of Hypertext Markup

Language (HTML) usmg the current XHTML standard. Gaseaémg—S%ﬁeShee%s—(@SS}

aﬁd—lﬁ#&Seﬂpt— Oth er topzcs mclude Cascadmg S(yle Sh eets (CSS) [e.xtei nal and
embedded Style[; CSS1 and CSS2; design elements and applications that enhance web
pages; and saving and editing files on a remote server. Students will complete hands on
projects as part of the requirements for the course. Open lab time required.

4: PREREQUISITES: Weikingknowledge-ofMicrosoft-Windows CSITI31

COREQUISITES:  None

5. MAXIMUM CLASS SIZE: 22 COURSE FEE CODE: 3
DIFFERENTIAL FUNDING CATEGORY: B

COURSE TYPE FOR PERKINS REPORTING:

x__vocational (approved for Perkins funding)
non-vocational (not approved for Perkins funding)

6. JUSTIFICATION
a. Describe the need for this course.

This is a program specific elective in the Computer Science/Information Technology
AAS degree and AAS Business - Web Marketing Option.

b. Relationship to courses within the College:
i.  Will the college submit this course to the statewide General Education
Coordinating Committee for approval as a course which satisfies a general

education requirement? yes X no

If yes, mark with an “x” the appropriate category below.

___ Communication ___ Social Science ___ History
____ Humanities _ Lab Science __ Science (Non-Lab)
__ Mathematics ____Technology ____ Diversity

___ Information Literacy __ Ethical Reasoning/Action
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ii. If the course does not satisfy a general education requirement, which of the
following does it satisfy:

_X_ Program-specific requirement for the following degree program(s):
AS in Computer Science (including program options) and AAS in
Computer Science/Information Technology, AAS Business - Web

Marketing Option
Elective

¢. Related courses in other institutions:

[NOTE: The two charts below need to be completed when submitting a new
course proposal. They do not need to be completed for most course revisions,
unless an Official Course Description is so old that the course’s transferability
needs to be reconsidered, as in the case of an obsolete course which may be

reactivated.]

i. List any comparable course(s) by completing the table below. Insert “None” if
there are no comparable courses.

Comparable Courses at NJ Community Colleges
Institution Course Course Number Comments
Title Number | of Credits

ii. If “None” was inserted, please explain,
iii. Complete the table below. The institutions listed comprise the top six institutions

queried on NJTransfer by OCC students.

Transferability of Proposed Course
Institution Course Code, Transfer Category Will NOT Unable to
Title, {Major, General Ed., Transfer Determine Status

and Credits or Elective) (Place an “x” in | (Place “U™ in box)
box)

Rutgers — New
Brunswick
Georgian Court
University
Richard Stockton
College
Monmouth
University
Kean
University
Rowan
University
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iv. If a “U” was inserted above, document the course transferability by providing
either (a) the name of a contact person at the four-year institution, or (b) an email
from the contact person (attach to this proposal).

v. If not transferable to any institution, explain,

d. Consistency with the vision and mission statements, the Academic Master Plan, and the
strategic initiatives of the College

This course addresses the College’s vision, mission, and Academic Master Plan by

i. Demonstrating the college’s commitment to offer comprehensive educational
programs that develop intentional learners of all ages. (Mission Statement)

ii, Seeking to ensure that students will thrive in an increasingly diverse and complex
world. (Vision Statement)

iti. Preparing students for successful transfer to other educational institutions and/or for
entrance into the workforce. (Academic Master Plan)

iv. Seeking to empower students through the mastery of intellectual and Practical Skills,
(Academic Master Plan)

v. Challenging students to transfer information into knowledge and knowledge into
action, (Academic Master Plan)

€. Mark with an “x” the General Education goal(s) addressed by this course:

x 1. Communication — Written and Oral 6. Humanistic Perspective

_ 2. Quantitative Knowledge and Skills 7. Historical Perspective

_ 3. Scientific Knowledge and Reasoning _ 8. Global and Cultural Awareness
X 4. Technological Competency/Info Literacy 9. Ethical Reasoning and Action
_. 5. Society and Human Behavior x 10. Independent/Critical Thinking

7. SPECIFIC COURSE LEARNING OBJECTIVES:
Students who successfully complete this course will be able to:

Develop a basic web page following XHTML standards

Use XHTML tags and propeities

Use an XHTML, CSS, reference appropriately

Add hypertext links to a web page

Work with Fonts, Colors, and Graphics

Design a web page with tables as a layout tool

Use Frames to display Multiple Web Pages

Create web page forms and process using external CGI seript
Leam how to use External Style Sheets

o omoe opo ooop

——

j. Learnhew-to-wotlewith-JavaSeript-Objects-and Events- Create and utilize
graphic elements.
k. Use multimedia elements on a web page

I Work with a server based web page.



EXHIBIT B -1

8. METHODS OF INSTRUCTION: Class lecture, discussion, demonstrations, online
presentations, analysis and critique of current web sites, and student web site design

assignments,

9, INSTRUCTIONAL MATERIALS / TECHNOLOGY NEEDS / HUMAN RESOURCE
NEEDS (PRESENTLY EMPLOYED VS. NEW FACULTY)

Appropriate textbooks will be selected. Contact the department for current adoptions.
Class notes, presentations, software and online materials, College Portal and/or College
Distance Learning Platform and/or Textbook or Instructor Website.

10. TENTATIVE TOPICAL OUTLINE:

A) Develop a basic web page
1) Explore the structure of the World Wide Web (WWW)
2} Learn the basic principles of Web documents
3) Use HTML tags to
a) format text
b) format headings
¢) format paragraphs
d) create ordered, unordered, and definition lists
¢) insert graphic images into an HTML document
f) insert horizontal lines into an HTML document
B) Add hypertext links to a web page
'1) Create hypertext links between elements within a web page
2) Create hypertext links between web pages
3) Create hypertext links to web pages on the Internet

4) Create hypertext links to various Internet resources such as File Transfer
Protocol (FTP) services and newsgroups

5) Distinguish between and be able to use absolute and relative path names
C) Work with Fonts, Colors, and Graphics
1) Learn how HTMIL handles color to
a) create a color scheme for a web page
b) place background image on a web page
¢) define colors for the pages and for special characters
2) Work with font sizes, colors, and types
3) Learn about different image file formats
4) Create web-enhanced image objeclts
5) Control the placement and appearance of images on a web page
6) Work with client-side image maps
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D) Design a web page with tables as a layout tool

1)
2)
3)
4)
3)

Create a text table

Create table headers and captions

Control the appearance of a table and table text
Create table cells that span several rows or columns
Use nested tables to enhance page design

E) Use Frames to display Multiple Web Pages

1)
2)
3)
4)
3)

6)
7

Create frames for a web site

Control the appearance and placement of frames

Control the behavior of hypertext links on a web page using frames
Use reserved target names

Create a page that is viewable by browsers that support frames and by browsers
that do not support frames

Modify the appearance of frame borders
Create and implement floating frames

F) Create web page forms

1)
2)
3)
4)
5)
6)

Use Common Gateway Interface (CGI) scripts
Understand the various parts of an online form
Create form elements

Create hidden fields

Work with form attributes

Send data from a form

a) toa CGI script

b) without using CGI script

(G) Use Cascading Style Sheets

1)
2)

3)

History and theory of CSS

Create

a) inline styles

b) embedded styles

c) external style sheets

Use cascading style sheets to

a) format paragraphs, lists and headings

b) format hypertext links in their four conditions

¢) define content with the class and id attributes

d) use <div> and <span> tags and create styles for them
e) use Cascading Style sheets to design page layout

H)—Werk-with-JavaSeript- Objects-and-Exvents
TR idati
2 Objeett i  TavaSer
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: o e for it

I) Use multimedia elements on a web page.
1) Work with external and embedded multimedia files

2}—Leamaboutthe principles-ef sound-and-video-elips Use graphic elemeitts as
links

3)}—Use-the-<applet=—tag-te-add-ajava-appletio-awveb-page Discuss sound elements

and usage within a web page

11. GRADE DETERMINANTS:

The final grade in the course will be the cumulative grade based on the following letter
grades or their numerical equivalents for the course assignments and examinations:

A Excellent C Average I Incomplete
B+  Very Good D Below Average Y Withdrawn
B Good F Failure R Audit

C+  Above Average P Passing NC  No Credit

12. NUMBER OF PAPERS AND EXAMINATIONS:

A minimum of § 3 assignments demonstrating understanding XHTML techniques and
coding, and a minimum of 4 3 major works consisting of projects and/or tests.

APPROVAL PROCESS FOR REVISED COURSE PROPOSALS

In order fo maintain a central file of current course documents on Ocean Cruiser, any changes to
the Course Proposal Format or to an Official Course Description must be sent to the Curriculum
Committee, College Senate, and Board of Trustees for action or “For Information Only.” This
process will ensure that current course information is accessible to Advising, Financial Aid, and
the college community and that accurate information will appear in the OCC College Catalog.

Revisions fo the following items must receive | Revisions to the following items must be sent

action by the Curriculum Committee, “For Information Only” to the Curriculum

College Senate, and Board of Trustees. Committee, College Senate, and Board of Trustees.

#1 Course Number & Title #5 Maximum Class Size / Course Fee Code /
Differential Funding Category

#2 Semester Hours/Contact Hours #8 Methods of Instruction

#3 Catalog Description #9 Instructional Materials

#4 Prerequisites & Corequisites #10 Tentative Topical Qutline

#6 Justification #11 Grade Determinants

#7 Course Objectives ' #12 Number of Papers and Examinations

Revised: December 1990; February 27, 1996; April 30, 1996; December 1998; May 4, 2004;
Feb. 28, 2006; March 8, 2006
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EXHIBIT

OCEAN COUNTY COLLEGE
OFFICIAL COURSE DESCRIPTION
SCHOOL OF SOCIAL SCIENCE AND HUMAN SERVICES

. COURSE NUMBER AND TITLE: EDUC-175: Introduction to Teaching

. SEMESTER HOURS: 3 CONTACTHOURS: (2 + 2)
Lecture Lab

. CATALOG DESCRIPTION

Survey of the historical, social, political, philosophical, cultural, legal, and economic
forces, including the family, that shape the American public K-12 school system.
Topics include teaching as a profession, current issues in educational reform, and the
chailenges of information technology and diversity.

. PREREQUISITES: None COREQUISITES: None

. MAXIMUM CLASS SIZE: 35 COURSE FEE CODE: 0
DIFFERENTIAL FUNDING CATEGORY: A

COURSE TYPE FOR PERKINS REPORTING:
x__ vocational (approved for Perkins funding)

non-vocational (not approved for Perkins funding)

. JUSTIFICATION

a. Describe the need for this course

This course is required for students enrolled in the Certificate of Completion in
Teacher Aide. The information provided in this course is required by certification
guidelines.

b. Relationship to courses within the College
i. Will the college submit this course to the statewide General Education
Coordinating Committee for approval as a course which satisfies a general

education requirement? yes X_ no

If yes, mark with an “x” the appropriate category below,

. Communication ___ Social Science __ History

__ Humanities __ Lab Science ___Science (Non-Lab)
__ Mathematics __ Technology __Diversity

___ Information Literacy __ Ethical Reasoning/Action

ii. If the course does not satisfy a general education requirement, which of the
following does it satisfy:

X Program-specific requirement for the following degree program(s):
1



Certificate of Completion in Teacher Aide

Elective

c. Related courses in other institutions
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[NOTE: The two charts below need to be completed when submitting a new
course proposal. They do not need to be completed for most course revisions,
unless an Official Course Description is so old that the course’s transferability
needs to be reconsidered, as in the case of an obsolete course, which may be

reactivated. ]

i, List any comparable course(s) by completing the table below. Insert “None” if
there are no comparable courses.

Comparable Courses at NJ Community Colleges

Institution

Course
Title

Course
Number

Number
of Credits

Comments

il. If “None” was inserted, please explain.
iii. Complete the table below. The institutions listed comprise the top six institutions

queried on NJTransfer by OCC students.

Transferability of Proposed Course

Institution

Course Code,
Title,
and Credits

Transfer Category

{(Major, General
Ed,,
or Elective)

Will NOT
Transfer
(Place an “x”
in box)

Unable to
Determine
Status
(Place “U” in
box)

Rutgers — New
Brunswick

Georgian
Court
University

Richard
Stockton
College

Monmouth
University

Kean
University

Rowan
University




EXHIBIT B -2

iv. If a “U” was inserted above, document the course transferability by providing
either (a) the name of a contact person at the four-year institution, or (b) an email
from the contact person (attach to this proposal).

v. If not transferable to any institution, explain,

d. Consistency with the vision and mission statements, the Academic Master Plan, and the
strategic initiatives of the College

This course is part of a comprehensive program that contributes to the development of an
empowered and informed lifelong learner who will be prepared well for either the
successful transfer to a four-year institution of higher education or entrance onto the
career ladder of choice. This course will also assist the student to understand and employ
problem solving methodologies, evaluate multi-sources of information and manage
change.

e. Mark with an “x” the General Education goal(s) addressed by this course

x 1. Communication — Written and Oral _ 6. Humanistic Perspective
_ 2. Quantitative Knowledge and Skills _ 7. Historical Perspective
_ 3. Scientific Knowledge and Reasoning 8. Global and Cultural Awareness

9. Ethical Reasoning and Action
10. Independent/Critical Thinking

x 4. Technological Competency/Info Literacy

X
_ 5. Society and Human Behavior X

7. SPECIFIC COURSE LEARNING OBJECTIVES

Students who successfully complete this course will be able to:

a. Analyze the historical and political influences on schooling in the United
States.

¢. Display knowledge of governmental bodies that influence education.

d. Formulate a personal philosophy of education.

e. Explain and understand school and teacher accountability.

f.  Demonstrate awareness of legal issues involving schooling.

g. Demonstrate comprehension of school funding at the federal, state and local

level.

h. Identify how culture, socialization, ethnocentrism, and cultural relativism

affect teachers, students, and schools in the U.S.

i, Witness and reflect upon the teaching of veteran teachers in a variety of
settings.

Identify language and literacy concepts as they relate to students from many
cultures and language backgrounds.

Design instructional lesson plans that incorporate all learning domains.
Learn the fundamentals of classroom management.

. Demonstrate the ability to incorporate technology into instructional lessons.
Demonsirate comprehension of what is required to become a teacher in the
State of New Jersey, including complete awareness of NJ Core Curriculum
Content Standards.

LN,

BE R



8. METHODS OF INSTRUCTION

a. Lecture and discussion

b. Field experiences (electronic and/or paper portfolio and log)

c. Creation and delivery of lesson plans

EXHIBIT B - 2

9. INSTRUCTIONAL MATERIALS /TECHNOLOGY NEEDS / HUMAN RESOURCE

NEEDS (PRESENTLY EMPLOYED VS. NEW FACULTY)

Text: An appropriate textbook will be selected. Please contact the Department Office for

current adoptions.

10. TENTATIVE TOPICAL OUTLINE

Choosing to Teach

Students Today

America's Teachers

Today's Schools

The Teaching Profession
Understanding Student Learning
Developing Curriculum.

Using Effective Teaching Strategies
Integrating Technology

Historical Influences on Education
Philosophical Foundations of Education
Societal Influences on Schools
Legal Issues in Education

School Governance and Finance
The First Years of Teaching

* & & o & & 5 & ¢ ° & °* ¢ o

11. GRADE DETERMINANTS

The final grade in the course will be the cumulative grade based on the following letter
grades or their numerical equivalents for the course assignments and examinations:

A Excellent C Average

B+  Very Good D Below Average
B Good F Failure

C+  Above Average P Passing

12. NUMBER OF PAPERS AND EXAMINATIONS

éi—-{

Z A
@

Incomplete
Withdrawn
Audit

No Credit

Two major examinations, research assignments, and an electronic and/or paper portfolio

that includes logs of field experiences are required.
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APPROVAL PROCESS FOR REVISED COURSE PROPOSALS

In order to maintain a central file of current course documents on Ocean Cruiser, any changes to
the Course Proposal Format or fo an Official Course Description must be sent to the Curriculum
Committee, College Senate, and Board of Trustees for action or “For Information Only.” This
process will ensure that current course information is accessible to Advising, Financial Aid, and
the college community and that accurate information will appear in the OCC College Catalog,

Revisions to the following items must receive | Revisions to the following items must be sent

action by the Curriculum Committee, “For Information Only” to the Curriculum

College Senate, and Board of Trustees. Committee, College Senate, and Board of Trustees.

#1 Course Number & Title #5 Maximum Class Size / Course Fee Code /
Differential Funding Category

#2 Semester Hours/Contact Hours #8 Methods of Instruction

#3 Catalog Description #9 Instructional Materials

#4 Prerequisites & Corequisites #10 Tentative Topical Qutline

#6 Justification #11 Grade Determinants

#7 Course Objectives #12 Number of Papers and Examinations

Revised: October 2004, August 2006

Board of Trustees Approval Date: January 28, 2008
Board of Trustees Approval Date — December 6, 2010
Board of Trustees Approval Date — March 5, 2012
Board of Trustees Approval Date: March 26, 2012
PLT Approval of Form: May 22, 2012
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OCEAN COUNTY COLLEGE
OFFICIAL COURSE DESCRIPTION
SCHOOL OF SOCIAL SCIENCE AND HUMAN SERVICES

COURSE NUMBER AND TITLE: EDUC -178: Introduction to the Education
of the Exceptional Student

SEMESTER HOURS: 3 CONTACT HOURS: (3 + 0)
Lecture Lab

CATALOG DESCRIPTION

For students preparing for a career in working with children or in human services.
Topics will include the etiology and nature of physical, sensory, motor, mental
and emotional exceptionalities, legislation concerned with exceptional
individuals, the role of parent organizations, diagnosis of educational needs, the
role of the Child Study Team, prescriptive teaching and field survey of
educational programs for exceptional children pre-school through secondary
school age.

PREREQUISITES: None COREQUISITES: None

MAXIMUM CLASS SIZE: 35 COURSE FEE CODE: 0
DIFFERENTIAL FUNDING CATEGORY: A

COURSE TYPE FOR PERKINS REPORTING:
X__ vocational (approved for Perkins funding)

non-vocational (not approved for Perkins funding)

Justification:
a, Describe the need for this course.

This course is required for students enrolled in the Certificate of Completion
in Teacher Aide. The information provided in this course is required by
certification guidelines,

b. Relationship to courses within the College:
i. Will the college submit this course to the statewide General Education
Coordinating Committee for approval as a course which satisfies a general
education requirement? ___yes X__ no

If yes, mark with an “x” the appropriate category below.

_ Communication ___Social Science ____ History
_ Humanities _ Lab Science __ Science (Non-Lab)
_ Mathematics __ Technology __ Diversity

___ Information Literacy __ Ethical Reasoning/Action

1
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ii. If the course does not satisfy a general education requirement, which of
the following does it satisfy:

X Program-specific requirement for the following degree program(s)
Certificate of Completion in Teacher Aide
Elective

c. Related courses in other institutions:

INOTE: The two charts below need to be completed when submitting a
new course proposal. They do not need to be completed for most course
revisions, unless an Official Course Description is so old that the course’s
transferability needs to be reconsidered, as in the case of an obsolete
course, which may be reactivated.]

i. List any comparable course(s) by completing the table below. Insert
“None” if there are no comparable courses.

Comparable Courses at NJ Community Colleges
Institution Course Course Number Comments
Title Number | of Credits

ii. If “None” was inserted, please explain,
iii, Complete the table below. The institutions listed comprise the top six
institutions queried on NJTransfer by OCC students.

Transferability of Proposed Course
Institution Course Code, Transfer Category Will NOT Unable to
Title, (Major, General Ed., Transfer Determine Status
and Credits or Elective) (Place an “x” | (Place “U” in
in box) box)

Rutgers — New
Brunswick
Georgian
Court
University
Richard
Stockton
College
Monmouth
University
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Kean
University
Rowan
University
iv. If a “U” was inserted above, document the course transferability by
providing either (a) the name of a contact person at the four-year
institution, or (b) an email from the contact person {attach to this
proposal),
v. If not transferable to any institution, explain.

d. Consistency with the vision and mission statements, the Academic Master Plan,
and the strategic initiatives of the College

This course is part of a comprehensive program that contributes to the
development of an empowered and informed lifelong learner who will be
prepared well for either the successful transfer to a four-year institution of higher
education or entrance onto the career ladder of choice. This course will also assist
the student to understand and employ problem solving methodologics, evaluate
multi-sources of information and manage change.

e. Mark with an “x” the General Education goal(s) addressed by this course:

x 1. Communication — Written and Oral 6. Humanistic Perspective

X 2. Quantitative Knowledge and Skills 7. Historical Perspective

__ 3. Scientific Knowledge and Reasoning _ 8. Global and Cultural Awareness

x 4. Technological Competency/Info Literacy  x 9. Ethical Reasoning and Action
_ 5. Society and Human Behavior x 10. Independent/Critical Thinking

7. SPECIFIC COURSE LEARNING OBJECTIVES:
Upon satisfactory completion of this course students will be able to:

a. Outline the characteristics of exceptional children and identify inter-individual
and intra-individual differences.

b. Describe the causes and contributory factors of each area of exception.

¢. Discuss the role of the parent and siblings in the adjustment of the exceptional
child in school, home, and community.

d. G&Hm%he—m&nﬂer—m%eh Describe low legislation and court decisions have
shaped special education programs,

¢. Enumerate the types of learning environments being used today for exceptional
students,

f. Outline the steps involved in the assessment process.

g. Describe educational adaptations in learning environment, skills, and content that
need to be considered for each area of exceptionality.

h. Discuss aduithood and lifespan issues for exceptional individuals including the
transition from school to work.
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i. Describe the effect of preschool intervention on the later performance of the

exceptional child.
j. Discuss the special needs of exceptional children in the school and community.

8. METHODS OF INSTRUCTION:

This course will consist of lecture and demonstration, video presentations, individual
and group activities.

9, INSTRUCTIONAL MATERIALS / TECHNOLOGY NEEDS / HUMAN
RESOURCE NEEDS (PRESENTLY EMPLOYED VS. NEW FACULTY)

Text: An appropriate textbook will be selected. Please contact the Department
Office for current adoptions.

10. TENTATIVE TOPICAL OUTLINE:

a. Who are Exceptional Children?
b.History of Special Education
¢.Role of Parents

d.State and Federal Legislation
e.Intellectual Disability

f. Developmentally Disabled
g.Behaviorally Disabled
h.Attention Deficit Disorder (ADD)
i, Communication Disorder

j. Auditory Impairment

k.Learning Disabilities

Visually Impaired

Multiply Handicapped
Orthopedically Handicapped
Gifted

op g

11. GRADE DETERMINANTS:

The final grade in the course will be the cumulative grade based of the following
letter grades or their numerical equivalents for the course assignments and

examinations:
A Excellent C Average I Incomplete
B+  Very Good D Below Average Y Withdrawn
B Good F Failure R Audit
C+  Above Average P Passing NC  No Credit

12. NUMBER OF PAPERS AND EXAMINATIONS:
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Assorted written exercises and various quizzes

APPROVAL PROCESS FOR REVISED COURSE PROPOSALS

In order to maintain a central file of current course documents on Ocean Cruiser, any
changes to the Course Proposal Format or to an Official Course Description must be sent
to the Curriculum Committee, College Senate, and Board of Trustees for action or “For
Information Only.” This process will ensure that current course information is accessible
to Advising, Financial Aid, and the college community and that accurate information will
appear in the OCC College Catalog,

Revisions to the following items must Revisions to the following items must be sent

receive action by the Curriculum “For Information Only” to the Curriculum

Committee, College Senate, and Board of | Committee, College Senate, and Board of

Trustees. Trustees.

#1 Course Number & Title #5 Maximum Class Size / Course Fee Code /
Differential Funding Category

#2 Semester Hours/Contact Hours #8 Methods of Instruction

#3 Catalog Description #9 Instructional Materials

#4 Prerequisites & Corequisites #10 Tentative Topical Outline

#6 Justification #11 Grade Determinants

#7 Course Objectives #12 Number of Papers and Examinations

Revised: October, 2004; August, 2006

Board of Trustees Approval Date: November 5, 2007
Board of Trustees Approval Date — December 6, 2010
Board of Trustees Approval Date: March 26, 2012
PLT Approval of Form: May 22, 2012
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Ocean County College, Toms River, NJ PERSONNEL
ALL EMPLOYEES

Employment of Relatives #3076

POLICY

I-s-the-peliey-6f- Ocean-County-College-to-hirerelatives-of-surrent-employeesand/or-members-of-the
Board-of Trusteesat-the-discretion-of-management:

Employees-hired—prior—to-April 252011~ will-be—grandfathered—with—respectto—consideration—of
appointment-renewak-however;-subsequentpersonnel-actions-invelving-prometion-and/ortransfer-are
prohibited-by-this-poliey-sheuld-such-personnelaction-result-in:

4—A-pesition-in-the-supervisory-chain-ef-command-of-a-relative
2—A-pesition-in-the-same-building-as-arelative
3—A-positionin-which-the-employee’s-work-is-reviewed-by-arelative

For-the-purposes-of-this-policy;-a-relative-is-definedHo-include-but-is-not-limitedto-spouses;parents;
children—brothers—sisters—brothers-in-aw—sisters-in-law,—father-ip-law;- mother-in-law;—stepparents;
ﬁepbm%em—ﬁeps%&ﬁepshﬂdmmn%n@e&mm@ephe%weh&a&eap@&
to-domestic-partners—and-civil-unions—The-hiring-manager-must-check-with-Human-Resourceso
determine-whetherthe-selested-candidate'srelationship-to-an-employee-is-covered-under-thispoliey:

NLM%@&%%H%W%Mpp]{G%MWBIM%MM%@HW%t%W

the-Beard-of Trusteessthe-must-request-through-the-Assistant-Vice-President-of- Human-Rescurces
to-make-a-recommendation-to-hire-te-the-Area-Vice-Presidents-invelved—A-recommendation-to-hire;
endorsed-by-the-Area-\ice-Presidentsinvelved;-is-sent-to-the-Presidentfor-appreval:

It is the policy of Ocean County College to hire the most qualified person. At the discretion of
management, a relative of an employee or a relative of a member of the Board of Trustees who
is the most qualified candidate for a budgeted position will be given consideration for
employment when s/he is recommended by the Search Committee and his/her employment
will not interfere with the employee’s and/or the relative’s ability to perform his/her duties or
impact his/her independence or judgment.

The President may, at his discretion, waive this policy for a relative of an employee or a
relative of a member of the Board of Trustees who is the most qualified candidate for a

reservist position.

Employees hired prior to April 25, 2011, will be grandfathered with respect to consideration of
appointment renewal; however, subsequent personnel actions that result in promotion and/or
transfer are prohibited as noted in this policy.

For the purposes of this policy, relatives are defined to include: spouses, parents, children,
brothers, sisters, brothers-in-law, sisters-in-law, fathers-in-law, mothers-in-law, stepparents,
stepbrothers, stepsisters, stepchildren, aunts, uncles, nieces, nephews, domestic partners,
and civil unions.
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Applicants, at the time of application for employment, are required under this policy to
indicate on the employment applications whether or not they are related to current employees.
Personnel actions involving hiring, promoting, or transferring employees with relatives at the
College are to be consistent with this policy. Personnel actions involving individuals who are
related as defined in this policy are prohibited should it be determined that:

1. An individual is directly or indirectly supervised by a relative
2. Anindividual is in the same functional area as a relative
3. Anindividual’s work is evaluated by a relative

The hiring area vice president may recommend for hire, promotion, or transfer a candidate
who is a relative of a current employee or a relative of a member of the Board of Trustees. The
hiring area vice president is required to request through the Assistant Vice President of
Human Resources (AVPHR) a determination as to whether the recommended personnel action
and the candidate’s relationship to another employee will violate this policy. The
determination of the AVPHR and the hiring vice president’s recommendation are sent to the
Vice President of Finance and Administration and the President for their approval.

ADOPTED: January 28, 1985
Revised: April 22, 1996
Revised: April 25, 2011
Revised: March 26, 2012
Revised: June 24, 2013
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Thursday, August 28
Wednesday, September 3

Wednesday, November 26 - Friday, November 28

Friday, December 19

Wednesday, October 8

Wednesday, November 26 - Friday, November 28

Friday, December 19

Friday, January 2
Monday, January 19
Tuesday, January 20

Wednesday, January 21
Thursday, January 22-
Monday, February 16

Monday, March 16 - Sunday, March 22

Thursday, May 14
Thursday, May 21

Thursday, February 26

Monday, March 23 - Sunday, March 29

Thursday, May 14

Monday, May 18

Thursday, May 21

Monday, May 25

Tuesday, June 23

Friday, July 3 - Saturday, July 4
Tuesday, July 28

Wednesday, June 24

Friday, July 3 - Saturday, July 4
Tuesday, July 28

Tuesday, August 4

Monday, August 3
Wednesday, August 26

EXHIBIT

ACADEMIC CALENDAR 2014-2015

Fall Semester 2014
Colloquium
Classes Begin
No Classes
Last Day of Classes

Fall 2014 Quick Term
Classes Begin
No Classes
Last Day of Classes

Winter Intersession (Five-Day Week)
Classes Begin
No Classes
Last Day of Classes

Spring Semester 2015
Colloguium
Classes begin
No Classes
No Classes - Spring Break
Last Day of Classes - FOLLOW MONDAY SCHEDULE

Commencement

Spring 2015 Quick Term
Classes Begin
No Classes - Spring Break
Last Day of Classes - FOLLOW MONDAY SCHEDULE

Summer 2015 First Five Week /Ten-Week Sessions
Classes Begin
No Classes - Commencement
No Classes - College Closed
Last Day of Classes (1st 5-week)
No Classes - College Closed
Last Day of Classes (10-week)

Summer 2015 Second Five-Week /Six-Week Sessions

Classes Begin

No Classes - College Closed

Last Day of Classes ( 2nd 5-week)
Last Day of Classes (6-week)

Summer 2015 Post Session (Four-Day Week)

Classes Begin
Last Day of Classes

Sheetl
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ACADEMIC CALENDAR 2015-2016

Fall Semester 2015

Thursday, September 3
Tuesday, September 8
Tuesday, November 24

Colloquium
Classes Begin
FOLLOW THURSDAY SCHEDULE

Wednesday, November 25 FOLLOW FRIDAY SCHEDULE
Thursday, November 26 - Friday, November 27 No Classes
Wednesday, December 23 Last Day of Classes

Fall 2015 Quick Term

Tuesday, October 13

Tuesday, November 24

Wednesday, November 25

Thursday, November 26 - Friday, November 27
Wednesday, December 23

Classes Begin

FOLLOW THURSDAY SCHEDULE
FOLLOW FRIDAY SCHEDULE

No Classes

Last Day of Classes

Winter Intersession (Five-Day Week)

Monday, January 4
Monday, January 18
Wednesday, January 20

Classes Begin
No Classes
Last Day of Classes

Spring Semester 2016

Thursday, January 21

Monday, January 25

Monday, February 15

Monday, March 21 - Sunday, March 27
Monday, May 16

Thursday, May 26

Colloquium

Classes begin

No Classes

No Classes - Spring Break
Last Day of Classes
Commencement

Spring 2016 Quick Term

Tuesday, March 1
Monday, March 21 - Sunday, March 27
Monday, May 16

Classes Begin
No Classes - Spring Break
Last Day of Classes

Summer 2016 First Five Week /Ten-Week Sessions

Monday, May 23
Thursday, May 26
Monday, May 30
Tuesday, June 28
Monday, July 4
Wednesday, August 3

Classes Begin

No Classes - Commencement
No Classes - College Closed
Last Day of Classes (1st 5-week)
No Classes - College Closed
Last Day of Classes (10-week)

Summer 2016 Second Five-Week /Six-Week Sessions

Wednesday, June 29
Monday, July 4
Wednesday, August 3
Wednesday, August 10

Classes Begin

No Classes - College Closed

Last Day of Classes ( 2nd 5-week)
Last Day of Classes {6-week)

Summer 2016 Post Session (Four-Day Week)

Monday, August 8
Wednesday, August 31

Classes Begin
Last Day of Classes

Sheetl
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