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OCEA

COUNTY COLLEGE

BOARD OF TRUSTEES

Bylaw, Policy, and Curriculum Committee Agenda Iltems

To: Board of Trustees
From: Office of the President
Date: August 19, 2015

The following Bylaw, Policy, and Curriculum Committee items are recommended to the
Ocean County College Board of Trustees for approval at its meeting on Monday,
August 24, 2015:

1. Recommend approval of the following items as accepted by the College Senate at its
meeting on July 15, 2015:

a. Revised Courses
1) CRIM 281, Criminal Investigation Theory (Exhibit B-1)

2) CSIT 110, Computer Literacy (Exhibit B-2)
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OCEAN COUNTY COLLEGE
OFFICIAL COURSE DESCRIPTON
SCHOOL OF SOCIAL SCIENCE AND HUMAN SERVICES

. COURSE NUMBER AND TITLE: CRIM 281: Criminal Investigation Theory

. SEMESTER HOURS: 3 CONTACT HOURS: (3 + 0)
Lecture Lab

. CATALOG DESCRIPTION

In this course, criminal investigation is explored as a timeless and dynamic field of scientific
study. It examines all aspects and fundamentals of criminal investigation as practiced by
police officers. An underlying theme of the course is the responsibility of conducting
investigations within the framework of the constitution and the practices of a dynamic
society. This course serves as the capstone for the A.S. in Criminal Justice.

. PREREQUISITES: Permission of the department COREQUISITES: None

. MAXIMUM CLASS SIZE: 35 COURSE FEE CODE: 0
DIFFERENTIAL FUNDING CATEGORY: A

COURSE TYPE FOR PERKINS REPORTING:
_x_ vocational (approved for Perkins funding)
____non-vocational (not approved for Perkins funding)
. JUSTIFICATION
a. Describe the need for this course
This course is consistent with the needs demonstrated in the field of Criminal Justice
today. It will promote and encourage an understanding of the patterns and trends
necessary for academic excellence and achievement of lifelong learning and personal
goals in the field of Criminal Justice.
b. Relationship to courses within the College
i.  Will the college submit this course to the statewide General Education
Coordinating Committee for approval as a course which satisfies a general

education requirement? yes X_ no

If yes, mark with an “x” the appropriate category below.

_ Communication _ Social Science History
_ Humanities ___Lab Science ____Science (Non-Lab)
____ Mathematics ____Technology ___ Diversity

___ Information Literacy =~ Ethical Reasoning/Action
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ii. If the course does not satisfy a general education requirement, which of the
following does it satisfy:

_X_ Program-specific requirement for the following degree program(s):
AS in Criminal Justice

Elective

c. Related courses in other institutions

[NOTE: The two charts below need to be completed when submitting a new
course proposal. They do not need to be completed for most course revisions,
unless an Official Course Description is so old that the course’s transferability
needs to be reconsidered, as in the case of an obsolete course which may be
reactivated. ]

1. List any comparable course(s) by completing the table below. Insert “None” if

there are no comparable courses.

Comparable Courses at NJ Community Colleges
Institution Course Course Number Comments
Title Number | of Credits
Brookdale CC | CRJ 111 3er
Bergen CC CRIU 202 3er
Mercer CC CRJ 207 3cr

ii. If “None” was inserted, please explain.
iii. Complete the table below. The institutions listed comprise the top six institutions
queried on NJTransfer by OCC students.

Transferability of Proposed Course
Institution Course Code, Transfer Category Will NOT Unable to
Title, (Major, General Ed., Transfer Determine Status
and Credits or Elective) (Place an “x” | (Place “U” in
in box) box)

Rutgers — New | 01202EC CJ- CJ 4 year BA
Brunswick 3er elective-not for major

elective
Georgian CJ343-Crim. | CRIM Credit will
Court Investigation- only be given for
University 3er CRIM 280 Or 281,

not both
Richard CRIM elective | Elective CRIM
Stockton 3.cr Justice
College
Monmouth 3er Elective
University
Kean 3er Elective CIM Justice
University

2
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Rowan Jcer Elective
University

iv. Ifa“U” was inserted above, document the course transferability by
providing either (a) the name of a contact person at the four-year
institution, or (b) an email from the contact person (attach to this
proposal).

v. If not transferable to any institution, explain.

d. Consistency with the vision and mission statements, the Academic Master Plan, and the
strategic initiatives of the College

This course addresses the College’s vision, mission, and Academic Master Plan by

1. Demonstrating the college’s commitment to offer comprehensive educational
programs that develop intentional learners of all ages. (Mission Statement)

ii. Seeking to ensure that students will thrive in an increasingly diverse and
complex world. (Vision Statement)

iii. Preparing students for successful transfer to other educational institutions
and/or for entrance into the workforce. (Academic Master Plan)

iv. Seeking to empower students through the mastery of intellectual and practical
skills. (Academic Master Plan)

v. Challenging students to transfer information into knowledge and knowledge
into action. (Academic Master Plan)

e. Mark with an “x” the General Education goal(s) addressed by this course

x_ l. Independent Thinking _ 5. Science & Social Science _ 9. Global Perspective

x 2. Communication _ 6. Aesthetic Appreciation __10. Health & Well Being
x_ 3. Problem Solving _ 7. Historical Consciousness x 11. Civic Responsibility
x 4. Ethical Judgment _ 8. Diversity _12. Technology

_13. Lifelong Learning

7. SPECIFIC COURSE LEARNING OBJECTIVES
Students who successfully complete this course will be able to:

a. Describe and state the objectives of criminal investigations.
Discuss the myths of crime solving and the criminal investigation process.

c. Explain recent developments in science, detection, and in contemporary research
in criminal investigations.

d. Demonstrate various types of investigations.

e. Discuss investigative procedures and their importance in presentation of facts and
circumstances surrounding each case.

f. Explain role of criminal intelligence, collection, and use of information.

g. Discuss the development and management of informants, areas of concern,

_ problems most common to the use of informants.
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8. METHODS OF INSTRUCTION

This course will consist of lecture and demonstration; video presentations, individual
and group activities.

9. INSTRUCTIONAL MATERIALS/TECHNOLOGY NEEDS/HUMAN RESOURCE
NEEDS (PRESENTLY EMPLOYED VS. NEW FACULTY)

Text: An appropriate textbook will be selected. Please contact the Department Office for
current adoptions.

10. TENTATIVE TOPICAL OUTLINE

Evolution of Investigation

Crime and Preliminary Investigation

Follow-Up Investigation

Interview and Interrogation

Surveillance Techniques and Development of Information Sources
Report Writing

g. Intelligence Gathering

me oo o

11. GRADE DETERMINANTS

The final grade in the course will be the cumulative grade based of the following letter
grades or their numerical equivalents for the course assignments and examinations:

A Excellent C Average \ Incomplete
B+ Very Good D Below Average W Withdrawn
B  Good F Failure R Audit

C+ Above Average P Passing NC  No Credit

12. NUMBER OF PAPERS AND EXAMINATIONS

Two written exercises, a minimum of four quizzes, and at least two examinations.
Submit final project
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APPROVAL PROCESS FOR REVISED COURSE PROPOSALS

In order to maintain a central file of current course documents on Ocean Cruiser, any changes to
the Course Proposal Format or to an Official Course Description must be sent to the Curriculum
Committee, College Senate, and Board of Trustees for action or “For Information Only.” This
process will ensure that current course information is accessible to Advising, Financial Aid, and
the college community and that accurate information will appear in the OCC College Catalog.

Revisions to the following items must receive | Revisions to the following items must be sent

action by the Curriculum Committee, “For Information Only” to the Curriculum

College Senate, and Board of Trustees. Committee, College Senate, and Board of Trustees.

#1 Course Number & Title #5 Maximum Class Size / Course Fee Code
Differential Funding Category

#2 Semester Hours/Contact Hours #8 Methods of Instruction

#3 Catalog Description #9 Instructional Materials

#4 Prerequisites & Corequisites #10 Tentative Topical Outline

#6 Justification #11 Grade Determinants

#7 Course Objectives #12 Number of Papers and Examinations

Revised: September, 2006; August 30, 2006

Board of Trustees Approval Date: December 10, 2007
Board of Trustees Approval Date: April 27, 2009
Board of Trustees Approval Date: April 28, 2014



EXHIBIT B-2



EXHIBIT B - 2

OCEAN COUNTY COLLEGE
OFFICIAL COURSE DESCRIPTION
SCHOOL OF MATH, SCIENCE AND TECHNOLOGY

. COURSE NUMBER AND TITLE: CSIT 110: Computer Literacy

. SEMESTER HOURS: 3 CONTACT HOURS: (3+0)
Lecture Lab

. CATALOG DESCRIPTION:

n

An introductory course designed to provide students with a fundamental understanding of
computers and information. The course familiarizes students with the interaction of
computer hardware and software. Emphasis is placed on the application of
microcomputers, the use of productivity software (word processing, spreadsheet
management, file and data base management, search tools) to gather, analyze, organize
and present information, and the social and ethical aspects of the impact of computers on
society. Open lab time required.

PREREQUISITES: None COREQUISITES:  None

MAXIMUM CLASS SIZE: 2224  COURSE FEE CODE: 3
DIFFERENTIAL FUNDING CATEGORY: B

COURSE TYPE FOR PERKINS REPORTING:
x__ vocational (approved for Perkins funding)
non-vocational (not approved for Perkins funding)

. JUSTIFICATION

a. Describe the need for this course.

Students in all curriculums need to understand and utilize state-efthe-art-technelogy:

current computer hardware and software in order to be successful in their
academic and professional careers and personal life. This course is required at
many two and four year institutions.

b. Relationship to courses within the College:

i. Will the college submit this course to the statewide General Education
Coordinating Committee for approval as a course which satisfies a general
education requirement? X__yes no

If yes, mark with an “x™ the appropriate category below.

____Communication ___ Social Science History
____Humanities ___Lab Science Science (Non-Lab)
____Mathematics x__ Technology ____ Diversity

x Information Literacy x_Ethical Reasoning/Action



ii.

following does it satisfy:
Program-specific requirement for the following degree program(s):

EXHIBIT

If the course does not satisfy a general education requirement, which of the

Elective

¢. Related courses in other institutions:

[NOTE: The two charts below need to be completed when submitting a new
course proposal. They do not need to be completed for most course revisions,
unless an Official Course Description is so old that the course’s transferability

needs to be reconsidered, as in the case of an obsolete course which may be
reactivated. |

i. List any comparable course(s) by completing the table below. Insert “None” if
there are no comparable courses.

Comparable Courses at NJ Community Colleges

Institution Course Course Number Comments
Title Number | of Credits
Atlantic Cape | Introduction to CISMi25 | 3
cc Computers
Camden CC Computer Literacy CSC-101 | 3
Hudson CC Iutro to Computers csc 100 |3
& Computing
Mercer CCC | Computer Concepts | IST 101 | 3
with Applications
Raritan Computer Literacy CISY 102 | 3
Valley CC

1.

If “None™ was inserted, please explain.

iii. Complete the table below. The institutions listed comprise the top six institutions
queried on NJTransfer by OCC students.

Transferability of Proposed Course

technology and
Research or

combination of courses
in order to receive

Institution Course Code, Transfer Category Will NOT Unable to
Title, (Major, General Ed., Transfer Determine Status
and Credits or Elective) (Place an “x™ in | (Place *U” in box)
box)
Ruigers — New 01198170, 3cr in | Students must
Brunswick Information complete a

quantitative specific course
reasoning OR equivalencies
3CR Computer | OR
Science elective | Computer Science
elective
Georgian Court CS105, General education,
University Computer compuiter science
Literacy, 3cr
Richard Stockton | CSIS1180, General education,

2
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College Microcomputers | Computer Science

& Applications,

Jer
Monmouth ITI00,Informatio | General education,
University n Technology, 3cr | Technological Literacy
Kean CPSX1003 Compuiter Science
University Free Elective
Rowan X
University

iv. If'a “U” was inserted above, document the course transferability by providing
either (a) the name of a contact person at the four-year institution, or (b) an email
.from the contact person (attach to this proposal).

If not transferable to any institution, explain.

V.

d. Consistency with the vision and mission statements, the Academic Master Plan, and the

strategic initiatives of the College.

This course addresses the College’s vision, mission, and Academic Master Plan by

1. Demonstrating the college’s commitment to offer comprehensive educational
programs that develop intentional learners of all ages. (Mission Statement)

ii. Seeking to ensure that students will thrive in an increasingly diverse and complex
world. (Vision Statement)

1. Preparing students for successful transfer to other educational institutions and/or for
entrance into the workforce. (Academic Master Plan)

iv. Seeking to empower students through the mastery of intellectual and Practical Skills.
{Academic Master Plan)

v. Challenging students to transfer information into knowledge and knowledge into

action. (Academic Master Plan)

x 1. Communication — Written and Oral

_ 2. Quantitative Knowledge and Skills

_ 3. Scientific Knowledge and Reasoning

x 4. Technological Competency/Info Literacy

_ 5. Society and Human Behavior

BN

2@ N

<o

Mark with an “x” the General Education goal(s) addressed by this course:

Humanistic Perspective
Historical Perspective

Global and Cultural Awareness
Ethical Reasoning and Action

. Independent/Critical Thinking

SPECIFIC COURSE LEARNING OBJECTIVES:

Students who successfully complete this course will be able to:

Undesrstand List the historical development and functions of elecfronic computers.

Identify the necessary hardware and software components of electronic computer

systems.

Manipulate #ypical software windows and files in a Windews Graphical User
Interface (GUI) environment.

L
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d. Understand Demonstrate the functions and use of -a word processor, spreadsheet,
and database manager soffware.

e. Ynderstand State the capabilities and limitations of computing technologies, and
be able to identify problems appropriate for computer solutions.

f. Understand-the-consequences-of-computers-on-soeiety. Define information
literacy, computer based research and the related ethical, legal and social
responsibilities of information literacy.

g. Describe and list the impact of computer technology on contemporary society,
and its future potential.

h. Understand-List the guidelines te- for purchasing a computer system.

i. Use e-mail and access the Internet for information.

j' i ? 5 i 2 i ] i 3

k. ApprepriatelywUse computers to explore and gather information about an ethical
issue or situation {ex;— ;such as identity theft and-or illegal information use or

access . d—anabzeand-evaluate the iormationnndconverv-theirconelustons
abeut-the-isste-or stttation:

8. METHODS OF INSTRUCTION: Class lecture, discussion, demonstrations, labs, and
online presentations, and online activities and assessments.

9. INSTRUCTIONAL MATERIALS / TECHNOLOGY NEEDS / HUMAN RESOURCE
NEEDS (PRESENTLY EMPLOYED VS. NEW FACULTY)

Appropriate textbooks will be selected. Contact the department for current adoptions.
Software Applications, College Portal and/or College Distance Learning Platform and/or
Textbook or Instructor Website, Lab and/or Assessment Software.

10. TENTATIVE TOPICAL OUTLINE:

A) [new content] Computers and Society
1) Technology in the Workplace
a) Virtual corporations
b) Online job searching and interviewing
2) Technology in Education
a) Distance learning
b) Virtual colleges
3) Technology in Science
4) Technology in Social Science
5) Virtual Communities
B) Owerview Understanding Computer Parts
1) How to use a computer keyboard and computer mouse
2) Definition of a computer
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3) Computer components
a) Hardware
b) Computers and the Consumer

(1) Guide to purchasing desktops, notebooks and peripherals
(2) Product life cycles
c) Computer Architecture
(1) Data representation
(2) Memory
3) Central Processing Unit
(4) Input/Output Devices
(5) Boot Process

d) Software: System, user interface, application, licensing, installing
4) Categories of computers
5) History of computers
C) Introduction to MS Windows
1) Desktop
2) Window properties and operations
3) Running programs
4) Task switching
5) Shutdown
D) [original content] Computer Files and Data Storage
1) Types of files
2) File-naming conventions
3) Directory structure
4) Storage devices
5) Using files - Find, Copy, Move, Delete, Properties
E) [original content] Computers and Ethics
1) Copyright and patent protection
2) Fair use and piracy
3) User guidelines for copying text, graphics and software in Cyberspace
4) Censorship: Objectionable materials on Internet
F) [new content] Library research and information literacy instruction
1) The nature and extent of the information needed

2) Procure information and its sources, and as a result, decides whether modify
the initial query and/or seek additional sources and whether to develop a new
research process

3) Economic, ethical, legal, and social issues surrounding the use of information
and its technologies either as an individual or as a member of a group

4) Use information effectively, ethically, and legally to accomplish a specific
purpose
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5) Information literacy is an ongoing process and an important component of
lifelong learning
G Production-Software
H—Word processing
£ .

K) Communication and Networks
1) Communication
a) Mail: Electronic and Voice
b) Telecommuting
c) Videoconferencing
2) Networks



a) Hardware E/:HIB” B = 2

b) Software
¢) Types of Networks: Local Area (LANs) and Wide Area (WANS)
d) Configuration
e) Protocols
L) Internet
1) History
2) Addresses
3) Commercial Service Providers
4y World Wide Web (WWW)
5) File Transfer Protocol (FTP)
6) Browsers
7) Netiquette
M) Security and Privacy
1) Security
a) Hardware Failure
b) Viruses, Vandalism, and Computer Crime
2) Privacy
a) Legislation
b) Software Surveillance
¢) Information Privacy
d) Policies and Procedures
3) Data Security
a) Redundancy
b) Backup
¢) Encryption
N Multimed
D\ Definiti
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R) [original content] Production Software

1) Word processing

a) Formatting, editing and images

b) Tables, templates and wizards

c) Tools: Spelling, grammar and thesaurus, research papers, mail merge
2) Spreadsheets

a) Worksheet and workbook

b) Formulas and functions

¢) Formatting

d) Functions

e} Charts and charting data

) What-if-analysis and analyzing data with charts
3) Database

a) Tables and relationships

b) Queries and sorting

¢) Forms, filters and reports

11. GRADE DETERMINANTS:

The final grade in the course will be the cumulative grade based on the following letter
grades or their numerical equivalents for the course assignments and examinations:

A Excellent & Average | Incomplete



B+  Very Good
B Good
C+  Above Average
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D Below Average W Withdrawn
F Failure R Audit
P Passing NC  No Credit

12. NUMBER OF PAPERS AND EXAMINATIONS:

A minimum of 20 minor projects, labs and/or self assessment (homework) assignments, a
minimum of 3 major projects, and a minimum of 3 exams and/or skills assessment, and

one (1 ) 3 5 page paper MLA sryie research paper. t-ene-of the-projeets—students-will

APPROVAL PROCESS FOR REVISED COURSE PROPOSALS

In order to maintain a central file of current course documents on Ocean Cruiser, any changes to
the Course Proposal Format or to an Official Course Description must be sent to the Curriculum
Committee, College Senate, and Board of Trustees for action or “For Information Only.” This
process will ensure that current course information is accessible to Advising, Financial Aid, and
the college community and that accurate information will appear in the OCC College Catalog.

Revisions to the following items must receive
action by the Curriculum Committee,
College Senate, and Board of Trustees.

Revisions to the following items must be sent
“For Information Only” to the Curriculum
Committee, College Senate, and Board of Trustees.

#1 Course Number & Title

#5 Maximum Class Size / Course Fee Code /
Differential Funding Category

#2 Semester Hours/Contact Hours

#8 Methods of Instruction

#3 Catalog Description

#9 Instructional Materials

#4 Prerequisites & Corequisites

#10 Tentative Topical Outline

#6 Justification

#11 Grade Determinants

#7 Course Objectives

#12 Number of Papers and Examinations

Revised: December 1990; February 27, 1996; April 30, 1996; December 1998; May 4, 2004;

Feb. 28, 2006; March 8, 2006

Board of Trustees Approval Date: December 11, 2006
Board of Trustees Approval Date: March 26, 2012

PLT Approval of Form: May 22, 2012

Board of Trustees Approval Date: December 2, 2013

Board of Trustees Approval Date:



