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EXHIBIT B

OCEAN

COUNTY COLLEGE

BOARD OF TRUSTEES
Bylaw, Policy, and Curriculum Committee Agenda ltems
To: Board of Trustees
From: Office of the President
Date: July 21, 2010

The following Bylaw, Policy, and Curriculum Committee items are recommended to the Ocean
County College Board of Trustees for approval at its meeting on Monday, July 26, 2010:

1. Recommend approval of the following items accepted by the College Senate at its meeting on
June 16, 2010:

a, New Courses
1) ARTS 206, American Art (Exhibit B-1)
2) ENSL 002, ESL Elementary English IT (Exhibit B-2)
3) ENSL 003, ESL Elementary English I1I (Exhibit B-3)
4) HEHP 188, Introduction to Nutrition (Exhibit B-4)

b. Revised Course
1) NURS 275, Contemporary Nursing (Exhibit B-5)

2. Recommend revision of the following policies:

a. Policy #2120, Administration, Organization, Lines of Responsibility (Exhibit B-6)

b. Policy #3075, Personnel, All Employees, Students, and the Public, Control of Smoking
(Exhibit B-7)

¢. Policy #3115, Personnel, Academic, Full-Time Faculty Tenure (Exhibit B-8)

3. Recommend the temporary suspension of Policy #3074, Alcohol- and Drug-Free Workplace,
and Policy #5246.1, Campus Life, Drugs, during the hours of the following Ocean County
College events, which will be held on campus:

a. The Planetarium Donor Reception on August 20, 2010

b. The Barnegat Bay Sailing Hall of Fame Induction Ceremony on October 2, 2010
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EXHIBIT B-1
OCEAN COUNTY COLLEGE
NEW COURSE PROPOSAL
SCHOOL OF LANGUAGE AND THE ARTS
COURSE NUMBER AND TITLE: ARTS 206: American Art

. SEMESTER HOURS: 3 + CONTACTHOURS: (3+0)
' Lecture Lab

. CATALOG DESCRIPTION:

American Art reflects the broad cultural and historical spectrum and great ethnic diversity
that has contributed to the formation of America. This course will thematically and
chronologically examine the origins and evolution of art and architecture of America
from pre-conquest to the present focusing on the diversity of style, subject matter,
regional characteristics and influences, and methods and mediums of artistic creation.

. PREREQUISITES: None COREQUISITES: None

. MAXIMUM CLASS SIZE: 35 COURSE FEE CODE: None

DIFFERENTIAL FUNDING CATEGORY: A
COURSE TYPE FOR PERKINS REPORTING: _ vocational X non-vocational

. JUSTIFICATION

a. Describe the need for this course,

Art History I and II have been popular survey courses which deepen students’ cultural
knowledge and satisfy the Humanities general education requirement. These courses
have engendered interest in offering additional art history courses, particularly one in
American Art. Although American Art transfers to nearly all New Jersey colleges and
universities, very few community colieges offer the course,

b. Relationship to courses within the College

i. Will the college submit this course to the statewide General Education
Coordinating Committee for approval as a course which satisfies a general
education requirement? X _yes no

If yes, mark with an *“x” the appropriate category below.

_ Communication __ Social Science ~___ History
_X_ Humanities ____Lab Science _ Science (Non-Lab)
____ Mathematics ____Technology ___ Diversity

ii. If the course does not satisfy a general education requirement, which of the
following does it satisfy:

Program-specific requirement for the following degree program(s):

Elective (In some cases — transfer colleges will aceept the course
as an elective — see chart below.)
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c. Related courses in other institutions

EXHIBIT B-1

i. List any comparable course(s) at other community colleges by completing the
table below. Insert “None” if there are no comparable courses.

Comparable Courses at NJ Community Colleges

Institution
(ex., Brookdale
CC, Mercer CC,

Atlantic Cape
CC, etc.)

Course
Title

Course
Number

Number
of Credits

Comments

County College
of Morris

American Art

ARTIi6 |3

Raritan Valley
Community
College

American Art

ARTH205 | 3

ii. If “None” was inserted, please explain,
iii. Complete the table below. The four-year institutions listed below comprise the
top six institutions queried on NJTransfer by OCC students.

Transferability of Proposed Course

Institution Course Code, | Transfer Category | Will NOT Unable to
Title, (Major, General Transfer Determine
and Credits Ed,, (Place an “x” Status
or Elective) in box) (Place “U” in
box)
Georgian American Art Elective
Court AR414 -3 ecr,
University
Kean American Art- | Elective
University AH 3700 -3 cr.
Monmouth American Art 100-level art
University ARQOI- 3 cr, elective; General
Ed: Aesthetics

Richard American Art | Visual Arts
Stockton ARTV 3612 Elective;
College General Ed: Arts
Rowan History of General Ed:
University American Art Artistic and

ARHS03210 — | Creative

3 cr. Experiences
Rutgers — New | American Art Elective
Brunswick 01050 -3 cr.
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iv. Ifa “U” was inserted above, document the course transferability by providing
either (a) the name of a contact person at the four-year institution, or (b) an email
from the contact person (attach to this proposal).

v. If not transferable to any institution, explain.

d. Consistency with the vision and mission statements, the Academic Master Plan, and the

c.

strategic initiatives of the College:

This course is consistent with the vision and mission statements, the Academic Master
Plan, and the strategic initiatives of the College in that it will:

¢ Promote a respect and appreciation for cultural diversity

» Reflect high standards of professional commitment to the subject and students

e Offer a course that develops learners of all ages and learning styles within a
diverse population

» Incorporate quality teaching through new presentation modes (PowerPoint,
video, and other technology) |

o Utilize writing as a response to writing across the curriculum to assess and
improve teaching and learning

e Offer students an alternative and interesting choice to fulfill requirements that
will also transfer

¢ Respond to the college’s institutional growth by adding additional course
choices

¢ Provide students with a rewarding artistic and cultural experience

e Aid in providing “a challenging, coherent, and integrated curriculum”
(Academic Master Plan, Introduction, p.2)

e Empower learners to “effectively communicate orally, visually, and in
writing” (Academic Master Plan, Introduction, p.1)

e Empower learners to “transform information into knowledge and knowledge
into action (Academic Master Plan, Introduction, p.1) :

e Inform students about “the diversity of the human imagination and the variety
of its expressions across cultures” (Academic Master Plan, Introduction, p.1)

Mark with an “x” the General Education goal(s) addressed by this course:

6. Humanistic Perspective

7. Historical Perspective

8. Global and Cultural Awareness
9. Ethical Reasoning and Action

10. Independent/Critical Thinking

x I. Communication — Written and Oral

_ 2. Quantitative Knowledge and Skills

3. Scientific Knowledge and Reasoning

_ 4. Technological Competency/Info Literacy
x.5. Society and Human Behavior

i o I b

SPECIFIC COURSE LEARNING OBJECTIVES
Students who successfully complete this course will be able to:

a. Identify specific works of art by artist or group, title, and specific historical period.

b. Identify characteristics of style by region and/or influence.

¢. Use terminology associated with art media, method, iconography, history and
analysis.
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d. Demonstrate the ability to discuss orally and in written form the iconography of
specific works.

e. Demonstrate the ability to discuss orally and in written form the relationship
between cultural and historical events and the art that is produced within that scope.

METHODS OF INSTRUCTION

Text reading assignments

Classroom lecture

Projected images through power point
Handouts

Class discussion

Individual and group projects

DVD and VHS presentation

Internet support and activities

TR0 a0 o

INSTRUCTIONAL MATERIALS / TECHNOLOGY NEEDS / HUMAN RESOURCE
NEEDS (PRESENTLY EMPLOYED VS, NEW FACULTY)

a, Text: An appropriate textbook will be selected. Please contact the Academic School
office for current adoptions.

b. Projection system for PowerPoint

¢. Projection system for DVD and VHS presentation

d. Human Resource: present faculty in place

TENTATIVE TOPICAL OUTLINE

a. Early regional art and architecture at the time of the conquest by Europeans
i. Style
ii, Mediums
iil. Philosophy
iv. Iconography
b. The American Revolution and its aftermath
i. Formation of art and architectural imagery
ii. Symbolism
iii. Contrast with European Art, particularly the academic style
c. Art associated with American involvement in conflict from the end of the American
Revolution to the present
1. Constitutional rights and changing philosophies s a backdrop to visual

imagery
ii. Natural and philosophical landscape and spiritual symbolism among a
diverse population.
d. How a rapidly changing technological and visually stimulating 20%/21% Century

world is indicative of new approaches to artistic production.
GRADE DETERMINANTS

The final grade in the course will be the cumulative grade based on the following letter
grades or their numerical equivalents for the course assignments and examinations:



A Excellent

B+  Very Good

B Good

C+  Above Average

EXHIBIT B-1

C Average I Incomplete
D Below Average W Withdrawn
F Failure R Audit

P Passing NC  No Credit

12. NUMBER OF PAPERS AND EXAMINATIONS

The course will be a writing intensive course to include at least four short and one long
writing assignments in addition to a final cumulative essay — a minimum of 6 papers.
Students will also be required to keep a journal.

APPROVAL PROCESS FOR A REVISED COURSE PROPOSAL (SYLLABUS)

Revision of the Following Items Must Be
Sent to the Curriculum Committee

Revision of the Following Items
Require No Approval

#1 Course Number & Title

#8 Methods of Instruction

#2 Semester Hours/Contact Hours

#9 Instructional Materiais

#3 Catalog Description

#10 Tentative Topical Outline

#4 Prerequisites & Corequisites

#11 Grade Determinants

#5 Maximum Class Size/l.ab Fee Code/
Differential Funding Category

#12 Number of Papers and Examinations

#6 Justification

#7 Course Objectives
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EXHIBIT B-2
OCEAN COUNTY COLLEGE
NEW COURSE PROPOSAL
SCHOOL OF LANGUAGE AND THE ARTS
. COURSE NUMBER AND TITLE: ENSL 002: ESL Elementary English II

. SEMESTER HOURS: 3 CONTACT HOURS:; (3+0)
Lecture Lab

. CATALOG DESCRIPTION:

This course is designed for non-native speakers of English identified as needing English
language instruction at the beginning level. Instruction will focus on the conversational
skills needed for effective verbal communication. This course cannot be used to satisfy
degree requirements.

., PREREQUISITES: Identification of need by the appropriate score on the Accuplacer
Test, the Michigan English Placement Test (MEPT), a beginner’s level quiz and
recommendation of an ESL advisor.

COREQUISITES: None

. MAXIMUM CLASS SIZE: 20 Course Fee Code: 0

Differential Funding Category: C

COURSE TYPE FOR PERKINS REPORTING: __ vocational X non-vocational
. JUSTIFICATION

a. To provide English language instruction to non-native speakers.
b. Relationship to courses within the College:
i. Will the college submit this course to the statewide General Education
Coordinating Committee for approval as a course which satisfies a general

education requirement? yes X _no

If yes, mark with an “x” the appropriate category below.

____ Communication ____ Social Science __ History
____ Humanities ~ Lab Science ____ Science (Non-Lab)
___ Mathematics ___Technology ___ Diversity

i, If the course does not satisfy a general education requirement, which of the
following does it satisfy:

Program-specific requirement for the following degree program(s):

~ Elective
X ESL Program
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c. Related courses in other institutions:

[NOTE: The two charts below need to be completed when submitting a new
course proposal. They do not need to be completed for most course revisions,
unless an Official Course Description is so old that the course’s transferability
needs to be reconsidered, as in the case of an obsolete course which may be
reactivated.]

i. List any comparable course(s) by completing the table below. Insert “None” if
there are no comparable courses.

Comparable Courses at NJ Community Colleges

Institution Course Course Number Comments
Title Number of Credits
Atlantic Cape | ESL 2 ESLN 111 6 cr.
Brookdaie ESI. 2 ESLO012 3er

ii. If “None” was inserted, please explain,
iii. Complete the table below. The institutions listed comprise the top six institutions
queried on NJTransfer by OCC students,

Transferability of Proposed Course
Institution Course Code, Transfer Category Will NOT Unable to
Title, (Major, General Ed,, Transfer Determine Status
and Credits or Elective) (Place an “x” in | (Place “U” in box)
box)
Ruigers — New X
Brunswick
Georgian Court X
University
Richard Stockton X
Coliege
Monmouth X
University
Kean X
University
Rowan X
University

iv. If a “U” was inserted above, document the course fransferability by providing
either (a) the name of a contact person at the four-year institution, or (b) an email
from the contact person (attach to this proposal).

v. If not transferable to any institution, explain.

ESL courses are not meant to transfer,

d. Consistency with the vision and mission statements, the Academic Master Plan, and the
strategic initiatives of the College.

This course helps prepare students to become intentional learners, who will be able to

3% Ge)

“cffectively communicate orally...and in writing,” “interpret and evaluate information
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from a variety of sburces,” “demonstrate intellectual agility and the ability to manage
change,” and “iransform information into knowledge.”

Mark with an “x” the General Education goal(s) addressed by this course:

x 1. Communication — Writfen and Oral _ 6. Humanistic Perspective

2. Quantitative Knowledge and Skills _ 7. Historical Perspective

_ 3. Scientific Knowledge and Reasoning x 8. Globat and Cultural Awareness
_ 4. Technological Competency/Info Literacy 9. Ethical Reasoning and Action
_ 5. Society and Human Behavior x 10, Independent/Critical Thinking

SPECIFIC COURSE LEARNING OBJECTIVES;

Students who successfully complete this course will be able to:

a. Improve their skills in both the expressive (speaking) and the receptive (reading
and listening) areas of language.

b. Develop the skills necessary to interact in a meaningful way with native speakers
of English while employing "yes/no" questions and informational questions
posed by the relative pronouns; and to demonstrate basic understanding of simple
past, present and future verb tense forms in the question and answer format.

c. Engage in learning activities to promote the development of vocabulary, fluency
and accuracy of speech, listening comprehension and the confidence needed to
interact with native speakers of English.

d. Use language as a tool for reflection and for expression of their own thoughts and
emotions.

METHODS OF INSTRUCTION:

a. Testing-Skills Assessment: A skills assessment will be made by a diagnostic

instrument,
b. Lecture
¢. Small group interaction
d. Interviews
e. Role Playing
f. Language Lab: The audio/visual facilities of the language lab will be utilized to

enhance the skill areas of listening and speaking,

g. ESL Lab Services: Supplementary support services, which will include personnel and
materials, will be available to those students who demonstrate a need for or request
such services.

INSTRUCTIONAL MATERIALS / TECHNOLOGY NEEDS / HUMAN RESOURCE
NEEDS (Presently Employed vs. New Faculty

Texts: An appropriate text will be selected with accompanying workbook
Video and Audio Materials,

TENTATIVE TOPICAL OUTLINE:

Block #1



Key Topics:
The alphabet
Numbers 1-100
Introductions
Family members

Oral/Aural Skills and Practice:
Usage of verb “be”
WH questions: what / who / how
Personal pronouns: I /he / she / it
Simple present tense / present continuous

Block #2
Key Topics:
Cardinal and Ordinal numbers
Days of week / months of year
Coins and currency
Rooms in house, appliances, furniture
Asking about and giving location

Oral/Aural Skills and Practice
WH Questions: what / where / how
Modal: can
Usage of verb “have”
There is / There are

Block #3
Key Topics:

Describing feelings, people and appearance

Countries and languages
Common foods
Ordering in Restaurants
Clothing Items

Colors

Oral/Aural Skills and Practice
Verb “be”
Subject Pronouns
Adjectives
Singular and Plural Nouns
Imperatives ’

Block #4

Key Topics:
Banking and Postal Items
Medical and weliness issues
Doctor’s appointments
Dosage information for medicine
School subjects

EXHIBIT B-2



Oral/Aural Skills and Practice
WH Questions: Where / what / how much / how many / which
Have / has usage
Modals: should / can
Past Tense

Block #5
Key Topics:
Occupations
Job skilis
Workplace essentials
Asking for and giving directions
Public Transportation
Traffic signs and driver safety

Oral/Aural Skills and Practice
WH Questions
Verbs “be’ and “have”
Prepositions of locations
Past tense usage
Future using “going to”

11. GRADE DETERMINANTS:

EXHIBIT B-2

The final grade in the course will be the cumulative grade based on the following letter
grades or their numerical equivalents for the course assignments and examinations;

A Excellent C Average I
B+  Very Good D Below Average W
B Good F Failure R

C+  Above Average P Passing NC

12. NUMBER OF PAPERS AND EXAMINATIONS:

Audit

Incomplete
Withdrawn

No Credit

A minimum of five oral presentations, five listening quizzes and the Michigan English

Placement Test.

APPROVAL PROCESS FOR A REVISED COURSE PROPOSAL (SYLLABUS)

| Revision of the Following Items Must Be |

Revision of the Following Items |




EXHIBIT B-2

Sent to the Curriculum Committee

Require No Approval

#1 Course Number & Title

#8 Methods of Instruction

#2 Semester Hours/Contact Hours

#9 Instructional Materials

#3 Catalog Description

#10 Tentative Topic Outline

#4 Prerequisites & Co- requisites

#11 Grade Determinants

#5 Maximum Class Size/Lab Fee Code/
Differential Funding Category

#12 Number of Papers and Examinations

#6 Justification

#7 Course Objectives
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EXHIBIT B-3

OCEAN COUNTY COLLEGE
NEW COURSE PROPOSAL
SCHOOL OF LANGUAGE AND THE ARTS

. COURSE NUMBER AND TITLE: ENSL 003: ESL Elementary English IIT

. SEMESTER HOURS: 3 CONTACT HOURS: (3+0)
Lecture Lab

. CATALOG DESCRIPTION:

This course is designed for non-native speakers of English identified as needing English
language instruction at the high beginning level. Instruction will focus on the
conversational skills needed for effective verbal communication. This course cannot be
used to satisfy degree requirements

. PREREQUISITES: Identification of need by the appropriate score on the Accuplacer
Test, the Michigan English Placement Test (MEPT), a beginner’s quiz and
recommendation of an ESL advisor,

CO-REQUISITES: None

. MAXIMUM CLASS SIZE: 20 COURSE FEE CODE: 0

DIFFERENTIAL FUNDING CATEGORY: C
COURSE TYPE FOR PERKINS REPORTING:  vocational X non-vocational

. JUSTIFICATION

a. To provide English language instruction to non-native speakers.
b. Relationship to courses within the College:
i.  Will the college submit this course to the statewide General Education
Coordinating Committee for approval as a course which satisfies a general

education requirement? yes X no

If yes, mark with an “x” the appropriate category below,

__ Communication __ Social Science _ History
__ Humanities ___Lab Science ____Science (Non-Lab)
____Mathematics ___ Technology ___ Diversity

ii, If the course does not satisfy a general education requirement, which of the
following does it satisfy:

Program-specific requirement for the following degree program(s):

~ Elective
X ESL Program



C.

Related courses in other institutions:
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[NOTE: The two charts below need to be completed when submitting a new
course proposal. They do not need to be completed for most course revisions,
unless an Official Course Description is so old that the course’s transferability
needs to be reconsidered, as in the case of an obsolete course which may be
reactivated.)

i. List any comparable course(s) by completmg the table below. Insert “None” if
there are no comparable courses.

Comparable Courses at NJ Community Colleges

Institution Course Course Number Comments
Title Number | of Credits
Burlington ESL Reading 3 ESL 068 | 4ecr,
Burlington ESIL Writing 3 ESL Q78 | 4er

ii. If “None” was inserted, please explain.
ili. Complete the table below. The institutions listed comprise the top six institutions
queried on NJTransfer by OCC students.

Transferability of Proposed Course

Institution Course Code, Transfer Category Will NOT Unable to
Title, (Major, General Ed., Transfer Determine Status
and Credits or Elective) (Place an “x” in | (Place “U” in box)
box)

Rutgers — New X

Brunswick

Georgian Court X

University

Richard Stockton X

College

Monmouth X

University

Kean X

University

Rowan X

University

iv. If a “U” was inserted above, document the course transferability by providing
either (a) the name of a contact person at the four-year institution, or (b) an email

from the contact person (attach to this proposal).

v. If not transferable to any institution, explain.
ESL courses are not meant to transfer.

d. Consistency with the vision and mission statements, the Academic Master Plan, and the

strategic initiatives of the College.
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This course helps prepare students to become intentional learners, who will be able to
“effectively communicate orally...and in writing,” “interpret and evaluate information
from a variety of sources,” “demonstrate intellectual agility and the ability to manage
change,” and “transform information into knowledge.”

Mark with an “x” the General Education goal(s) addressed by this course:

x 1, Communication — Written and Oral _ 6. Humanistic Perspective

_ 2. Quantitative Knowledge and Skills 7. Historical Perspective

_ 3, Scientific Knowledge and Reasoning x 8. Global and Cultural Awareness
4. Technological Competency/Info Literacy _ 9. Ethical Reasoning and Action
_ 5. Society and Human Behavior x 10, Independent/Critical Thinking

SPECIFIC COURSE LEARNING OBJECTIVES:

Students who successfully complete this course will be able to:

a. Improve their skills in both the expressive (speaking) and the receptive (reading and
listening) areas of language.

b. Develop the skills necessary to conduct interviews and to be interviewed while
employing the three basic question types: "yes/no", "tag" and informational questions
posed by the relative pronouns; and to demonstrate basic mastery of simple and
continuous past, present and future verb tense forms in the question and answer format.

c. Engage in learning activities to promote the development of vocabulary, fluency and
accuracy of speech, listening comprehension and the confidence needed to interact with
native speakers of English.

d. Use language as a tool for reflection and for expression of their own thoughts and
emotions.

e. Recognize the causes and possible solutions to common misunderstandings which
occur through language and gestures when people of varying cultural backgrounds come
in social contact with one another.

METHODS OF INSTRUCTION:

a. Testing-Skills Assessment: A skills assessment will be made by a diagnostic

instrument.

Lecture

Small group interaction

. Interviews

Role Playing

Langunage Lab: The audio/visual facilities of the Janguage lab will be utilized to

enhance the skill areas of listening and speaking.

g. ESL Lab Services: Supplementary support services, which will include personnel and
materials, will be available to those students who demonstrate a need for or request
such services,

-0 oo o
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. INSTRUCTIONAL MATERIALS / TECHNOLOGY NEEDS / HUMAN RESOURCE

NEEDS (Presently Employed vs. New Faculty)

Texts: An appropriate text will be selected. Contact the department for current
adoptions,
Video and Audio Materials,

. TENTATIVE TOPICAL OUTLINE:

Block #1

Oral/Aural Skills and Practice
- Ask and answer questions using the verb “to be”
- Form the simple present tense
- Use adjectives and possessive nouns

Writing Skills and Practice
- Form singular and plural nouns
- Understand sentence basics and sentence patterns
- Use the verb “to be”

Block #2
Oral/Aural Skills and Practice
- Review usage of the verb “to be”
- Practice forming and answering questions in the present continuous
tense
- Use of prepositions
- Practicing the usage of “there is / there are”
Writing Skills and Practice
- Practice and mastery of the verbs “to do and to have”
- Understand the meaning and practice usage of simple present tense
and the present continuous tense

Block #3
Oral/Aural Skills and Practice
- Practice singular/plural nouns
- Practice adjective usage
- Use pronouns: this/that/these/those
- Practice yes/no question in present tenses

Writing Skills and Practice
- Generate statements, answers, questions and negatives using both the
present simple and the present continuous tenses

Block #4

Oral/Aural Skills and Practice
- Form questions and answers using the past tenses
- Use object pronouns
- Contrast have and has

4
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Use adverbs of frequency
Use modal verbs in questions and answers

Writing Skills and Practice

Memorize irregular forms of past tense verbs

Form sentences, questions, answers, negatives in the simple past
tense

Contrast usage of simple past tense and past continuous tense
Practice usage of the two tenses

Block #5

Oral/Aural Skills and Practice

Review usage of the past tense forms

Practice questions and answers forming the simple future
Use two modal forms of the future; will or “to be” + going to
Practice forming “wh” questions

Writing Skills and Practice
Practice forming sentences using the simple future verb tense
Review usage of the present and past verb tenses

11. GRADE DETERMINANTS:

The final grade in the course will be the cumulative grade based on the following letter
grades or their numerical equivalents for the course assignments and examinations:

A Excellent C Average | Incomplete
B+  Very Good D Below Average W Withdrawn
B Good F Failure R Audit

C+  Above Average p Passing NC  No Credit

12. NUMBER OF PAPERS AND EXAMINATIONS:
Five oral presentations, listening quizzes and Michigan English Placement Test.

APPROVAL PROCESS FOR A REVISED COURSE PROPOSAL (SYLLABUS)

Revision of the Foliowing Items Must Be
Sent to the Curriculum Committee

Revision of the Following Items
Require No Approval

#1 Course Number & Title

#8 Methods of Instruction

#2 Seinester Hours/Contact Hours

#9 Instructional Materials

#3 Catalog Description

#10 Tentative Topic Outline

#4 Prerequisites & Co- requisites

#11 Grade Determinants

#5 Maximum Class Size/Lab Fee Code/
Differential Funding Category

#12 Number of Papers and Examinations

#6 Justification

#7 Course Objectives
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OCEAN COUNTY COLLEGE
NEW COURSE PROPOSAL
SCHOOL OF SOCIAL SCIENCE AND HUMAN SERVICES

COURSE NUMBER AND TITLE: HEHP 188: Introduction to Nutrition

. SEMESTER HOURS: 3 CONTACT HOURS: (3+0)
Lecture Lab

CATALOG DESCRIPTION

This course introduces students to the basic concepts of nutrition and provides
information they can use in making dietary decisions. Topics covered include guidelines
for a healthy diet; carbohydrates, fats, proteins, vitamins, and minerals; digestion; food
safety; and world hunger. HEHP 188 may provide a foundation for the more advanced
Nursing Nuirition course. However, students enrolling in the AAS in Nursing program
cannot use this course to replace NURS 174 Nutrition.

. PREREQUISITES: None COREQUISITES:  None

. MAXIMUM CLASS SIZE: 35 COURSE FEE CODE: 0

DIFFERENTIAL FUNDING CATEGORY: A
COURSE TYPE FOR PERKINS REPORTING: _ vocational x non-vocational

. JUSTIFICATION

a. Describe the need for this course.

This basic Nuirition course lays the foundation for further study in the field of
Nutrition and motivates students to examine their own nutritional lifestyle habits in
order to achieve wellness. The course enables students to determine if Nutrition is a
field of study they would like to pursue at OCC and at one of the many four-year
institutions which offer a baccalaureate program in Nutrition.

b. Relationship to courses within the College
i.  Will the college submit this course to the statewide General Education
Coordinating Committee for approval as a course which satisfies a general

education requirement? yes X no

If yes, mark with an “x” the appropriate category below.

___Communication _ Social Science _ History
___ Humanities ~__Lab Science __ Science (Non-Lab)
___ Mathematics ___ Technology ___Diversity

ii. If the course does not satisty a general education requirement, which of the
following does it satisfy:

Program-specific requirement for the following degree program(s):

1
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Elective

Related courses in other institutions

[NOTE: The two charts below need to be completed when submitting a new course

proposal. They do not need to be completed for most course revisions, unless an Official
Course Description is so old that the course’s transferability needs to be reconsidered, as
in the case of an obsolete course which may be reactivated.]

i. List any comparable course(s) at other community colleges by completing the
table below. Insert “None” if there are no comparable courses.

Comparable Courses at NJ Community Colleges

Institution Course Course Number Comments
(ex., Brookdale Title Number of Credits
CC, Mercer CC,

Atlantic Cape CC,

etc.)

County Morris Personal and HED115 |3
Family Nutrition

Brookdale Nutrition and HESCI115 |3
Heaith

Mercer Basic concepts of | HR1105 3
nutrition

Atlantic Cape Fundamentals of ALHT 3
Nutrition

ii. If “None” was inserted, please explain.
iii. Complete the table below. The four-year institutions listed below comprise the
top six institutions queried on NJTransfer by OCC students.

Transferability of Proposed Course

Institution Course Code, Transfer Category Will NOT Unable to
Title, (Major, General Ed., Transfer Determine Status
and Credits or Elective) (Place an “x™ in | (Place “U” in box)
box}
Georgian Court ES220 Nufrition | Elective
University in exercise and
wellness sports
and dance, 3 cr.
Kean HEDX 1003 (No | Health
University title listed in Education(free
www, NI Transfer elective)
.org)
Monmouth HE380 Elective
University
Richard Stockton | TRCREC(NG Elective transfer
College title listed in credit
NJTransfer.org)
Rowan INAR06200 Gen ED course:
UﬂjVﬂ!‘Sity Basic Nufrition, science and math
3er
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Rutgers — New 11709255 -3 er. | Elective
Brunswick

iv. If a “U” was inserted above, document the course transferability by providing
either (a) the name of a contact person at the four-year institution, or (b) an email
from the contact person (attach to this proposal).

v. If not transferable to any institution, explain.

d. Consistency with the vision and mission statements, the Academic Master Plan, and the
strategic initiatives of the College:

e This course will help the college to fulfill its mission of fostering excellence by
offering comprehensive programs that develop nutritional learners of all ages.

e Provide a challenging, coherent, and integrated curriculum, including high quality
instructional and cultural programs for a diverse population of students.

» Establish a shared commitment to high and meaningful educational and ethical
standards. '

¢ Prepare students for a rewarding life marked by personal growth and lifelong
learning.

s Prepare students for successtul transfer to other educational institutions,

e. Mark with an “x” the General Education goal(s) addressed by this course:

_X 1. Communication — Written and Oral X 6. Humanistic Perspective
_ X 2, Quantitative Knowledge and Skills _ 7. Historical Perspective
_X 3. Scientific Knowledge and Reasoning _ 8. Global and Cultural Awareness

4, Technological Competency/Info Literacy 9. Ethical Reasoning and Action

X 5. Society and Human Behavior X 10. Independent/Critical Thinking

7. SPECIFIC COURSE LEARNING OBJECTIVES

S

a.
b.

tudents who successfully complete this course will be able to:

Identify six nutrient classes and their functions,

Read and interpret food labels and food charts in order to make wise choices
(includes My Pyramid and Mediterranean Dict Pyramid).

Describe why individuals should and how they can consume a wide variety of foods
while balancing their choices and eating in moderation.

Explain how the scientific method is used in Nutrition,

Describe the organization of living things, from atoms to organisms.

Define digestion and absorption and become familiar with organs of the digestive
system.

Discuss how Americans’ intake ot carbohydrates, protein, vitamins, minerals, and
lipids compares with recommended amounts.

Calculate the percentage of carbohydrates, protein, and lipids that are contained
within individual’s food and diet.

Describe the functions of triglycerides, phospholipids, and sterols (cholesterol) in the
body.
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j.  Explain protein quality, protein complementary, and the benefits and risks of various
types of vegetarian diets.

k. Distinguish between water and fat soluble vitamins, “macro” and “micro” minerals.

Discuss the primary cause of food-borne illness and explain why a contaminated food

does not cause illness in everyone who consumes it.

m. Discuss the role of federal agencies which are responsible for the safety of the U.S
food supplies. Explain how the Hazard Analysis Critical Control Point (HACCP)
system helps to prevent food-borne illness. Discuss three types of bacteria which
commonly cause food-borne illnesses.

n. Compare the problems of “under” and “over” nutrition in the world today.

[u—

METHODS OF INSTRUCTION:

Lectures, PowerPoint presentations, videos, overheads, quizzes, discussions, homework
assignments, term paper assignment

INSTRUCTIONAL MATERIALS / TECHNOLOGY NEEDS / HUMAN RESOURCE
NEEDS (PRESENTLY EMPLOYED VS, NEW FACULTY)

Text: An appropriate textbook will be selected. Please contact the academic school for
current adoptions.

TENTATIVE TOPICAL OUTLINE
1. Nutrition: Everyday Choices
a. Food choices and nutrient intake
b. Choosing a healthy diet
c. Evaluating nutrition information
2. Guidelines for a healthy diet
a, Nutrition recommendation
b. Dietary reference intakes (DRIs)
c. Tools for diet planning
d. Food and supplement labels
3. Digestion: From meals to molecules
a, Organization of life
b. Digestive system
c. Digestion and absorption of nutrients
d. Delivering nutrients and eliminating wastes
e, Overview of metabolism
4, Carbohydrates: sugars, starches, and fibers
5. Lipids: Fats, Phospholipids, and sterols
6. Proteins and amino acids
7. Vitamins: water and fat soluble
8. Water and minerals
9. How safe is our food supply?
a. Keeping food safe; government, manufacturers, consumers
b. Pathogens in food
. ¢. Agriculture and industrial chemicals in food
d. Technology for keeping food safe
e. Biotechnology
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a. Two faces of malnutrition: over and under
b. Causes of hunger around the world
c¢. Causes of hunger in the United States

d. Eliminating hunger

11. GRADE DETERMINANTS

The final grade in the course will be the cumulative grade based on the following letter
grades or their numerical equivalents for the course assignments and examinations:

A Excellent
B+  Very Good

B Good

C+  Above Average

C Average I Incomplete
D Below Average W Withdrawn
F Failure R Audit

P Passing NC  No Credit

12. NUMBER OF PAPERS AND EXAMINATIONS

A minimum of three major examinations and one major written assignment, or the

equivalents

APPROVAL PROCESS FOR A REVISED COURSE PROPOSAL (SYLLABUS)

Revision of the Following Ttems Must Be
Sent to the Curriculum Commitiee

Revision of the Following Items
Require No Approval

#1 Course Number & Title

#8 Methods of Instruction

#2 Semester Hours/Contact Hours

#9 Instructional Materials

#3 Catalog Description

#10 Tentative Topical Outline

#4 Prerequisites & Corequisites

#11 Grade Determinants

#5 Maximum Class Size/Lab Fee Code/
Differential Funding Category

#12 Number of Papers and Examinations

#6 Justification

#7 Course Objectives
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OCEAN COUNTY COLLEGE
OFFICIAL COURSE DESCRIPTION
SCHOOL OF SOCIAL SCIENCE AND HUMAN SERVICES

1. COURSE NUMBER AND TITLE: NURS 275: Contemporary Nursing

2. SEMESTER HOURS: 2 CONTACT HOURS: (2 + 0)
. Lecture -+ Lab

3. CATALOG DESCRIPTION

The student examines issues facing the nursing professional today. Special emphasis is
placed on material necessary for a smooth transition from the role of nursing student
toward that of a graduate nurse. Evidence based literature from a variety of sources
included to encourage the student to think critically about important issues. Historical
perspectives, sociological/financial perspectives, legal, ethical, delegation, globalization,
disaster management, management principles, leadership and political issues are
discussed. i ere ing-the-fir : he-semester

A H a a2 ) = atal-1aVa

: atulFalll
v - i

4. PREREQUISITES: NURS 273 COREQUISITES: NURS 274

5. MAXIMUM CLASS SIZE: 36 40 COURSE FEE CODE: 3
DIFFERENTIAL FUNDING CATEGORY: B

COURSE TYPE FOR PERKINS REPORTING: _x_ vocational __ non-vocational
6. JUSTIFICATION
a. Describe the need for this course.

This course completes the series of nursing theory courses. The content in this course
is essential to the student who wishes to pursue a carcer in professional nursing, This
course meets NLNAC accreditation standards and is linked to other courses in a

hierarchy, Approval for this course has been granted by the New Jersey Board of
Nursing,

b. Relationship to courses within the College:

i,  Will the college submit this course to the statewide General Education
Coordinating Committee for approval as a course which satisfies a general
education requirement? __yes X no

If yes, mark with an “x” the appropriate category below.
___Communication __ Social Science =~ History

___ Humanities ___Lab Science ___ Science (Non-Lab)
____Mathematics __Technology ___ Diversity
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ii. [f the course does not satisfy a general education requirement, which of the
following does it satisfy:

Program-specific requirement for the following degree program(s):
AAS in Nursing

Elective

¢. Related courses in other institutions:

[NOTE: The two charts below need to be completed when submitting a new
course proposal. They do not need to be completed for most course
revisions, unless an Official Course Description is so old that the course’s
transferability needs to be reconsidered, as in the case of an obsolete course
which may be reactivated.]

i. List any comparable course(s) by completing the table below. Insert “None” if
there are no comparable courses.

Comparable Courses at NJ Community Colleges

Institution
(ex,,
Brookdale
CC, Mercer
CC,
Atlantic
Cape CC,
etc.)

Course
Title

Course
Number

Number
of Credits

Comments

ii. If “None” was inserted, please explain.
iii. Complete the table below. The institutions listed comprise the top six institutions
queried on NJ Transfer by OCC students.

Transferability of Proposed Course

Institution

Course Code,
Title,
and Credits

Transfer Category
(Major, General Ed.,
or Elective)

Will NOT
Transfer

(Place an “x” in
box)

" Determine Status
(Place “U” in box)

Unable to

Georgian Court
University

Kean
University

Monmouth
University

Richard Stockion
College

Rowan
University

Rutgers — New
Brunswick
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iv. If'a “U” was inserted above, document the course transferability by providing
cither (a) the name of a contact person at the four-year institution, or (b) an email
from the contact person (attach to this proposal).

v. If not transferable to any institution, explain.

d. Consistency with the vision and mission statements, the Academic Master Plan, and
the strategic initiatives of the College

+  This course will help the college to fulfill its mission of fosteting excellence by
offering comprehensive programs that develop intentional learners of all ages.

¢ This cowrse is consistent with the following goals of the college as expressed in
the Academic Master Plan,

P Provide a challenging, coherent, and integrated curriculum, including high
quality instructional and cultural programs for a diverse population of
students,

P Establish a shared commitment to high and meaningful educational and

ethical standards.

P Prepare students for successful transfer to other educational institutions

P Preparc students for a rewarding life marked by personal growth and life-long

learning.

e. Mark with an “x” the General Education goal(s) addressed by this course:

_X 1. Communication — Written and Oral _ 6. Humanistic Perspective

_X 2. Quantitative Knowledge and Skills _ 7. Historical Perspective

_X 3. Scientific Knowledge and Reasoning X 8. Global and Cultural Awareness
_X 4. Technological Competency/Info Literacy X 9. Ethical Reasoning and Action
_X 5. Society and Human Behavior X10. Independent/Critical Thinking

7. SPECIFIC COURSE LEARNING OBJECTIVES
Students who successfully complete this course will be able to:

a. Describe the importance of continuous quality improvement in nursing care delivery.

b. Implement team building and effective teamwork.,

c. ldentify principles of ethical decision-making and the implications for nursing
practice.

d. Demonstrate initiative in the self-learning process and recognize the value of life-long

learning.

Demonstrate ability to utilize resource people appropriately.

Identify principles of management of patient care for groups of patients and

appropriate delegation of tasks.

Identify principles of globalization in health care.

Describe the importance of disaster nursing preparedness.

Integrate historical and social perspectives into an analysis of contemporary nursing.

Discuss levels of nursing education with specific roles in nursing.

Use legal theory to inform and guide practice.

Use research as a basis for practice,

oo

T B
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m. Analyze how the use of power shapes the nursing environment.
8. METHODS OF INSTRUCTION

Group discussion and lecture

Computer assisted instruction

Audio-visual aids

Case study presentations, collaborative learning exercises

/e o

9. INSTRUCTIONAL MATERIALS

a. An appropriate textbook will be selected. Contact the department for current
adoptions.

b. Multimedia

¢. Various audiovisual aids e.g. video/audio DVDs, computer-simulation,

d. Other appropriate written sources

10. TENTATIVE TOPICAL OUTLINE

Nursing as a Profession

Nursing History

Professional Nursing

Nursing Education and Licensure

Political Issues in Nursing and Health Care
Legal Issues

Ethical Issues

> Ethical decision-making

> Ethical principles

» ANA Code of Ethics

> ANA Position Statements on ethical issues

The Health Care Environment
. American Health Care System
. Unions and Collective Bargaining

Globalization of Health Care

. Bioterrorism

. Disaster Nursing

Managing Care

. Management and Leadership

. Change Theory

Synthesis of the Associate Degree Nursing roles

. Transition to graduate nurse
. Reality Shock
o Resume writing
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11. GRADE DETERMINANTS

The final grade in the course will be the cumulative grade based on the following letter
grades or their numerical equivalents for the course assignments and examinations:

A Excellent C Average | Incomplete
B+ Very Good D Below Average W Withdrawn
B Good F Failure R Audit

C+ Above Average P Passing NC  No Credit

12. NUMBER OF PAPERS AND EXAMINATIONS

A minimum of one examination, one major written assignment and external
standardized testing or the equivalents.

APPROVAL PROCESS FOR A REVISED COURSE PROPOSAL (SYLLABUS)

Revision of the Following Ttems Must
Be
Sent to the Curriculum Commitiee

Revision of the Following Items
Require No Approval

#1 Course Number & Title

#8 Methods of Instruction

#2 Semester Hours/Contact Hours

#9 Instructional Materials

#3 Catalog Description

#10 Tentative Topical Outline

#4 Prerequisites & Co- requisites

#11 Grade Determinants

#5 Maximum Class Size/Lab Fee Code/
Differential Funding Category

#12 Number of Papers and
Examinations

#6 Justification

#7 Course Objectives

Board of Trustees Approval Date: August 27, 2007
Board of Trustees Approval Date: August 24, 2009
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ORGANIZATION
Lines of Responsibility #2120

POLICY

1.

2.

The President shall be responsible to the Board of Trustees for the organization and operation
of the College and all decisions pertaining thereto.

The President and those individuals holding the positions listed below shall be designated as
the Executive Officers of the College.

Executive Vice President, Operational
Executive Vice President, Instructional
Vice President of Academic Affairs

Vice President of Planning and Administration
Vice President of Finance

Vice President of Student Affairs

Vice President of College Advancement

The above officers shall recommend to the President those assistants and staff members
required to effectively perform the functions of their respective offices.

Chain of Command

In the absence of the President, the assumption of responsibility as Acting President will be in
the follow sequence:

Executive Vice President, Operational
Executive Vice President, Instructional
Vice President of Academic Affairs

Vice President of Planning and Administration
Vice President of Finance

Vice President of Student Affairs

Vice President of College Advancement

In those instances where a decision must be made which will impact the entire College, it is
anticipated that the Acting President shall confer with the appropriate Vice President or Vice
Presidents prior to making that decision.

When it is necessary for a Vice President to be absent from the campus for more than one
day, the following procedure shall be followed:

a. Appoint a member of the staff to assume responsibility for the division.

b. Notify the Office of the President in writing.

Adopted: December 18, 1967 Revised: February 28, 2000
Revised: January 26, 1970 Revised: November 20, 2000
Revised. February 22, 1971 Revised: May 27, 2003
Revised: January 24, 1983 Revised: August 28, 2006
Revised: June 24, 1891 Revised: December 1, 2008
Revised: April 22, 1996 Revised: July 26, 2010
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Ocean County College, Toms River, NJ PERSONNEL
ALL EMPLOYEES
STUDENTS AND THE PUBLIC
Control of Smeking #3075

POLICY

Effective-the-first- day-of-classes-in-September-2005, Ssmoking is not permitted on-campus only-in-the

parkinglots or at any location that can reasonably be regarded as an extension of the campus.

Smoking is also prohibited in all college vehicles.

ADOPTED: May 24, 1982
Revised: May 29, 1990
Revised: May 28, 1991
Revised: March 25, 2002
Revised: August 22, 2005
Revised: July 26, 2010
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Ocean County College, Toms River, NJ PERSONNEL
ACADEMIC
Full-Time Faculty Tenure #3115

POLICY

Full-time faculty of Ocean County College shall be awarded tenure in accordance with N.J.S5.A. 18A:60-
6 through N.J.S.A. 18A:60-15, and in accordance with N.J.A.C. 8A:7-3.1 through N.J.A.C. 9A:7-3.5. In
order to maintain the capability to respond to the changing educational needs of future
generations of students, Ocean County College will maintain a balance befween tenured and
non-tenured faculty by limiting the percentage of tenured faculty to seventy-seven percent
(77%) of the total number of full-time Faculty [N.J.A.C. 9A:7-3.2(a)].

Tenure may be awarded only to féculty members whose performance during their probationary period
gives-clear evidence of sustained and significant excellence in professional performance in each of the
following criteria:

1. Teaching (or in the case of librarians and counselors, non-teaching assignments and evidence
of professional effectiveness)

2. Service to students

Attendance at college-wide activities

> w

Collegial/civil/constructive working relationships

5. Contribution to fulfillment of the College mission, including commuinity outreach and involvement
6. Service to the college

7. Service to the department

8. Professional development

8. Research, publication, or other contributions to education, the teaching profession or the

instructor’s discipline.

Tenure may be awarded only after presentation by the faculty member of positive evidence of
sustained and significant excellence in professional performance in the criteria listed above and not
because of the absence of evidence to the contrary.

The awarding or not awarding of a tenure contract is the sole prerogative of the Board of Trustees,
within applicable laws and regulations. Nothing in the procedures shall be construed to limit or negate
that prerogative.

ADOPTED: May 28, 1996
Revised: April 23, 2007
Revised: July 26, 2010



