
Ordering a Transcript from National Student Clearing
House
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Step 1.
Enter the school you wish to request your transcripts from.
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Step 2.

Enter the requested
personal information to
find your records.

Select if you wish to
receive paper transcripts
or electronic transcripts. 

Provided by Ocean County College

https://www.ocean.edu/


Step 3.

Enter your contact
information and
indicate if you want
to opt-in for text
status updates.
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Step 4.
Indicate who will receive the transcripts. Choose "Myself" if you are ordering transcripts for your own
personal records.
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Step 5.
If you are sending a transcript to another institution fill out the requested information and correct
department. Check with your transferring school to ensure you are sending the transcript to the
correct location. 
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Step 6.

Choose the time at which you
want your transcript processed
and indicate the reason why
you are ordering a transcript. 

For Students requesting a
physcial copy of their transcript
a shipping charge will be
required. 
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Step 7.

Complete the delivery
information and indicate
the number of copies
you wish to send.

You can add additional
files if requested by the
transferring institution. 

On the following page
you will be asked to
complete checkout by
entering payment
information. 
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